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3apeructpupoaHo B MuHiocte Poccum 20 aBrycta 2014 r. N 33682

MWHUCTEPCTBO OBEPA30BAHUA U HAYKU POCCUUCKON ®EOEPALINA

NMPUKA3
oT 11 aBrycta 2014 r. N 975

OB YTBEPXOEHUU
®EONEPANIbHOIO rOCYAAPCTBEHHOIO OBPA30OBATEJNIbHOIO CTAHOAPTA
CPEOHEIO NPO®ECCUOHAIIbHOINO OBPA30OBAHMUA MO CNELUMANIBHOCTU
46.02.01 AOKYMEHTALMOHHOE OBECIMNMEYEHUE YMNMPABJIEHUA
N APXMBOBEOEHUE

CnMcok N3MeHSILWNX JOKYMEHTOB
(B pea. MNMpukasza MuHnpocseLleHna Poccum ot 13.07.2021 N 450)

B cootBetctBMM ¢ nognyHkTOM 5.2.41 TMonoxeHns o MuHuctepctBe obpasoBaHus u Haykm Poccuiickon
®enepaumu, ytBepxaeHHoro nocraHosneHuem lNpasutenscrea Poccunckon ®egepaunm ot 3 mioHsa 2013 r. N 466
(CobpaHue 3akoHopaTenbctBa Poccuiickon ®epepaummn, 2013, N 23, c1. 2923; N 33, c1. 4386; N 37, cT. 4702;
2014, N 2, cT. 126; N 6, cT. 582; N 27, cT. 3776), nyHkTtom 17 lMpaBun pa3paboTku, yTBEpXKAEHUA dedeparnbHbIX
rocygapCTBeHHbIX 06pa3oBaTesibHbIX CTAaHAApPTOB U BHECEHUSI B HUX N3MEHEHWI, YTBEPXKAEHHbBIX NOCTAHOBIIEHNEM
MpasuTtensctBa Poccuickon ®enepaumm ot 5 aBrycta 2013 r. N 661 (CobpaHue 3akoHogaTtenbctBa Poccuiickon
®epepaumu, 2013, N 33, cT. 4377), npukasbiBato:

1. YTBepauTb npunaraembln degepanbHbIil rOCy4apCTBEHHbIN 06pasoBaTenbHbI CTaH4apT cpegHero
npodeccuoHanbHoro obpasoBaHus no cneumansHocTn 46.02.01 JokymeHTaumoHHoe obecneveHne ynpasneHns u
apxuBoBedeHue.

2. Mpun3HaTb yTpaTuBLLINM cuiy nNpuka3 MuHuctepctBa obpasoBaHusl n Hayku Poccunckon degepaumm ot 25
aHBapa 2010 r. N 75 "O6 yTBepXaeHuM W BBedeHUM B [AeWCTBUE edeparnbHOro rocyaapCTBEHHOMO
obpasoBaTenbHOro CcTaHgapTta cpegHero npodeccuoHaneHoro obpasoBaHus no  cneuunansHoctn 034702
[okymeHTaumnoHHoe obecneveHne ynpaBneHus U apxvmBoBeaeHue" (3apernctpupoBaH MWHUCTEPCTBOM HOCTULMM
Poccuickon ®egepauun 27 despans 2010 r., peructpaumoHHbin N 16526).

3. Hactosawun npukas Bctynaet B cuny ¢ 1 ceHtabps 2014 roaa.

MwuHucTp
0.B.JIMBAHOB

MpunoxeHue

YTBEpPXKAOEH

npukasom MuHucTepcTBa obpasoBaHus
n Haykn Poccunckon ®enepauum

ot 11 aBrycta 2014 r. N 975

®ENEPANbHbIA TOCYOAAPCTBEHHbIW OEPA3OBATEJNIbHbIA CTAHOAPT
CPEOHEIO NPO®ECCUOHAJIbBHOIO OBPA30BAHUA NO CNEUMANBHOCTH
46.02.01 AOKYMEHTALMOHHOE OBECIMNEYEHUE YNMPABIIEHUA
N APXUBOBEOEHUE
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Mpwvka3 MuHobpHayku Poccum ot 11.08.2014 N 975
(pen. ot 13.07.2021)
"06 yTBEpXAEHUMN (heaepanbHOro rocyAapCTBEHHOrO 06pasos...

[okymeHT npepocTasneH KoHcynbTaHTI0C
[aTa coxpaHeHus: 16.12.2022

Cnncok N3MeHSIOLLNX JOKYMEHTOB
(B pea. Mpukasa MuHnpoceelleHnst Poccun ot 13.07.2021 N 450)

I. OBNNACTb NMPUMEHEHUA

1.1. Hactosiwun  cbegepanbHbli  rocygapCTBEHHbLIM  OoOpasoBaTenbHbI  CTaHO4ApT  CPeAaHero
npodgeccunoHanbHoro obpasoBaHusa npeactaBnseT cobon COBOKYNHOCTb 06A3aTenbHbix TpeboBaHM K cpeaHemy
npodgeccunoHansHomMy obpasoBaHuto no cneuunansHoct 46.02.01 [JokymeHTaLMOHHOE obecnevyeHne ynpaBneHus
N apxuBoBegeHue Onsi npodeccnoHanbHon obpasoBaTenbHOW opraHM3aumm u obpasoBaTenbHOM OpraHusaumn
BbiCLLEr0 0Opa3oBaHUsA, KOTOpble UMEKT NpaBO Ha peanu3auuio MMEKLMX FOCYAapCTBEHHYH akKpeauTauumio
nporpaMm noAroTOBKU CMEeLManncToB CpedHero 3BeHa No JaHHOW cneumanbHOCTW, Ha Tepputopumn Poccuinckon
depepaumu (ganee - obpasoBaTenbHas opraHm3aums).

1.2. MMpaBo Ha peanu3auMio nporpammbl MOArOTOBKW CNELManUCTOB CPedHero 3BeHa Mo ChneunanbHOCTH
46.02.01 JokymeHTaumnoHHOe obecneyeHne ynpasneHns n apxnBoBeaeHne nmeet obpasoBaTenbHas opraHM3aums
NpW HaNM4YUM COOTBETCTBYIOLLEN NULIEH3UN Ha OCYyLLEeCTBNeHne obpasoBaTenbHON AeaTenbHOCTY.

Bo3amoxHa ceTeBasi chopma peanusauuum nporpammbl MOAFOTOBKM CMELManucToB CpefdHero 3BeHa C
MCNonb30BaHNEM PECYPCOB HECKONbKMX 0bpa3oBaTenbHbIX opraHu3auuii. B peanusauum nporpammel NOArOTOBKM
cneumManucToB CpedHero 3BeHa C  UCMONb30BaHWEM ceTeBoW opMbl  Hapsigy €  obpasoBaTenibHbIMM
opraHu3auusiMM Takke MOryT y4acTBOBaTb MEAMLMHCKME OpraHu3auuu, opraHusaummn KynbTypbl, husKynbTypHO-
CMOPTUBHbIE U WHble OpraHu3auuun, obnagawlme pecypcamu, HeobxoaMMbIMU sl OCYLLECTBNEHUS OBy4eHus,
npoBeaeHUsi y4ebHOW U NPOM3BOACTBEHHOW MPAKTMKM U OCYLUECTBIEHNS MHbIX BMOOB y4ebGHON OeATenbHOCTH,
npeayCMOTPEHHbIX NPOrpamMMoN NMOArOTOBKM CNELMannCTOB CpeaHEro 3BeHa.

Mpu peanusauum nNporpamMmmbl NOATOTOBKM CMELMANNCTOB CpefHero 3BeHa obpasoBaTenbHas opraHu3aums
BrpaBe NPUMEHATb 3MEKTPOHHOE 0By4YeHNE N ONCTaHUUOHHbIE 06pa3oBaTternbHble TexHonornn. MNpu obyyeHumn nuy,
C OrpaHU4YeHHbIMM BO3MOXHOCTSIMU 340POBbS 3NEKTPOHHOE OOy4YeHMe W AUCTaHUMOHHble obpasoBaTesibHble
TEXHOMOrMN JOMKHbI MpefycMaTpmBaTe BO3MOXHOCTb Mpuema-nepegadn MHdopmauum B JOCTYMHbIX ANS HUX
dopmax.

1.3. ObpasoBaTenbHas OesaTenbHOCTb MPU OCBOEHUM O0BpasoBaTenbHOW NPOrpamMMbl UMW OTAENbHbIX ee
KOMMOHEHTOB OpraHu3yeTcsl B oOpMe NpakTUYECKOM NOArOTOBKMU.
(n. 1.3 BBegeH MNpukasom MuHnpocselleHns Poccum ot 13.07.2021 N 450)

1.4. BocnutaHne oby4yalomxcs nNpyv OCBOEHUUM MMK obpasoBaTeflbHOM NPOrpaMMbl OCYLUECTBASETCA Ha
OCHOBe BK/oYaeMblx B 06pasoBaTenbHyt0 nporpamMmmy pabouert nporpaMMbl BOCMMTaHUS U KaneHAapHOro nnaxa
BOCnUTaTenbHoOM paboThbl, paspabaTbiBaeMbIX U YTBEPXKAAEMbIX C YYETOM BKITHOYEHHBIX B NMPUMEPHYH) OCHOBHYHO
obpasoBaTternbHy NporpaMmmy nNpumepHon paboyen NporpaMmbl BOCMUTAHUSA U NPUMEPHOrO KaneH4apHoro nnaHa
BOCMMTATENbHOW paboThl.

(n. 1.4 BBegeH MNpukasom MuHnpocseleHns Poccum ot 13.07.2021 N 450)

Il. A”CNONb3YEMbIE COKPALLEHUA
B HacTosiLem cTaHZapTe UCMOonb3yTCs criedytoLme cokpalleHus:
CrIO - cpegHee npodheccuoHansHoe obpasoBaHue;

®rOC CIMO - cbepgepanbHbIl rocygapCTBEHHBIN 0Opa3oBaTenbHbIN CTaHAapT cpeaHero NpodeCcCUoHarnbLHOro
obpasoBaHus;

MMNCCS - nporpamma NogroToBKu CNeLnanncToB CpeaHero 3BeHa;
OK - obLasa komneTeHUus;

MK - npodpeccuoHanbHas KoMNeTeHLUus;
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MM - npodeccrnoHanbHbIN MOAYIb;
MIK - mexgucumnnmHapHbIi Kypc.
lll. XAPAKTEPUCTUKA NOArOTOBKU NO CNEUUAINIBHOCTU
3.1. MNMony4eHune CIO no MNMCC3 gonyckaeTcsi TONbko B 06paszoBaTeNbHOM OpraHn3aumm.
3.2. Cpoku nonyyeHus CIO no cneumanbHocTh 46.02.01 [JokyMeHTauMoHHoe obecneyeHne ynpasneHms u

apxmBoBeaeHue 6a30BoN NOAroTOBKM B OYHOWM chopme 00yYeHUsa u npucBamBaeMble KBanvdukaumm npmBogaTcs B
Tabnuue 1.

Tabnuua 1
YpoBeHb o6pa3oBaHus, HaumeHoBaHne Cpok nonyyeHus CINO no
HeobxooMMbIN 4Nst Nnpuema Ha kBanudukaumm 6asosomn MrCC3 6a3oBor NOAroTOBKU B
o6yyeHue no MMNCC3 NMOAroTOBKM 04HOM (bopme obyyeHuns <1>
cpegHee o6Liee o6pasoBaHue Cneuunanuct no 1 rog 10 mecsues
AOKyMEHTaLMOHHOMY
ocHoBHOe obLlee obpasosaHne | oBecrnedyeHuto ynpaeneHus, 2 roga 10 mecsues <2>
apxvBuCT

<1> Hes3aBMCUMO OT NpUMeHsieMbix 06pa3oBaTefibHbIX TEXHOMOIUIA.

<2> O6pa3oBaTerbHble OpraHv3auuy, OCYLLECTBNSKOLIME MOATOTOBKY CMEuuanvcToB cpedHero 3BeHa Ha
6a3e ocHoBHOro obLero obpasoBaHus, peanuayloT dbegeparnbHbili roCy4apCTBEHHbIN 0bpa3oBaTenbHbI cTaHa4apT
cpenHero obuero obpasoBaHusa B npegenax MNMCC3, B Tom yncne ¢ yyetom nonyvaemon crneymnansHoctn Cl10O.

KoHcynbTaHTlntoc: npumeyaHue.
Hymepauus nyHKTOB AaHa B COOTBETCTBMM C OhuLManbHbIM TEKCTOM JAOKYMEHTA.

3.2. Cpoku nonyyennst CIMO no MrNCC3 yrnybneHHOM NOArOTOBKU NPEBbILIAT Ha OAMH rof CPOK NOMyYeHus
CIMNO no MNMCC3 6a3oBoi NOAroTOBKU.

Cpokn nonyyeHus CMNO no cneumanbHocTn 46.02.01 [okymeHTauuoHHoe obecnedeHue ynpaBneHus |
apxvBoBefeHue yrrybneHHoW noAroToBkM B O4HOW ¢opMe 0OyveHMss u npucBauBaeMble KBanvdukauun
npusoaaTcsa B Tabnuvue 2.

Tabnuua 2
YpoBeHb 0b6pa3oBaHus, HanmeHoBaHue kBanudukaumm Cpok nonyyenus CIMO no
HeoOXoa4MMbIV Anst NpueMa Ha yrnybneHHom NoaroToBKu MMNCC3 yrnybneHHown
06yyeHune no MMNCC3 noaroToBkn B 04HOM oopme
oby4yeHus <1>
cpeaHee obuee obpasoBaHue Cneumanuct no 2 roga 10 mecsiueB
OOKYMEHTaLMOHHOMY

OCHOBHOE 06l ee obpasoBaHme obecneyeHmnio ynpaBneHus, 3 roga 10 mecsaueB <2>

apxmBucT
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<1> HesaBncumo ot NnpUMEHAEMbIX O6pa3OBaTEJ'IbeIX TEXHOSOrMMN.
<2> O6paaoBaTeanble opraHusauunmn, ocyulecTendowime noarotoBky cneunanmcTtoB cpenHero 3BeHa Ha

6a3e ocHoBHOro obuiero obpasoBaHud, peannsyloT deaepanbHbIi roCyaapCTBEHHbIM 0bpa3oBaTenbHbI CTaHaapT
cpeaHero obuero obpasosaHus B npeagenax MNMNCC3, B Tom yucne ¢ yyetom nonyvyaemon cneuymansHoctu ClO.

Cpokun nonyyenunsa CIMO no MMNCC3 6a3oBor u yrnybneHHONW NOAroTOBKM HE3ABUCUMO OT MPUMEHSIEMbIX
0b6pasoBaTenbHbIX TEXHOOMMI YBENMUMBAIOTCS:

a) ans oby4yaroLmxcsa No 04HO-3a04HON U 3a04HON hopmam obyyeHus:
Ha 6a3e cpegHero oduwero obpasoBaHus - He Gornee Yem Ha 1 rog;
Ha 6a3e OCHOBHOro obLero obpasoBaHus - He 6onee Yem Ha 1,5 roga;

©) Ans MHBanNMAOB M NUL, C OrPaHNYE€HHbIMM BO3MOXHOCTSAMM 300p0BbS - He bonee yem Ha 10 mecsues.

IV. XAPAKTEPUCTUKA MPO®ECCUOHAIIbHON
OEATENBbHOCTU BbINMMYCKHUKOB

4.1. O6nacTtb npodeccroHanbHoOM AeaTeNbHOCTU BbIMYCKHUKOB: OEATENbHOCTb B cekpeTapuaTax, cnyxbax
JOKyMeHTaLMOHHOro obecneyeHunsl, kKaapoBbix cryxbax u apxmBax rocyapCTBEHHbIX OPraHOB W YUYpexOeHun, B
opraHax MEeCTHOro camoynpaBrieHUsl, HerocydapCTBEHHbIX oOpraHuM3aumsx BceX ¢opmM cobCTBEHHOCTH,
06LLEeCTBEHHbIX OpraHn3aumsx (y4pexaeHusx).

4.2. ObbekTaMmm NpodeCccUoHanbHOM OeATENbHOCTU BbiMyCKHUKOB SBMSAOTCS:
AOKYMEHTbI, Co3AaHHble NobbiM cnocoboM AOKYMEHTUPOBaHWS;

CUCTEMbI AOKYMEHTaUMOHHOro obecnevyeHus ynpaBneHus;

CUCTEMbI 3NIEKTPOHHOrO AOKYMeHTo00b0poTa;

apXuBHbIE OOKYMEHThI;

nepBuYHbIE TPYAOBbIE KOMEKTUBSI.

4.3. Cneunannct no AOKyMEHTauMOHHOMY oObBecneyeHuto ynpasneHus, apxmBucT (6a3oBor NoOgroToBKM)
roTOBUTCA K Cneayowum BuaamM AedTenbHOCTH:

4.3.1. OpraHnsauust AOKyMEHTaLMOHHOro obecneyvyeHnst ynpaBneHus n yHKLNOHMPOBaHUS OpraHm3aumm.
4.3.2. OpraHnsauusi apxXMBHOW ¥ CNpaBOYHO-NHAOPMALIMOHHON paboTbl N0 AJOKYMEHTaM OpraHvM3auun.

4.3.3. BbinonHeHne paboT No OOHOM MMM HECKOSBbKUM npodeccusamM pabdoumx, OOIMKHOCTAM CRyKalux
(npunoxeHue k HacTosawemy ®rOC CI10).

4.4, Cneumanuct no OKyMEHTaAUMOHHOMY oDecneyvyeHnto ynpaBneHus, apxuBmcT (YrryOneHHOW NOAroTOBKM)
rOTOBUTCSA K CriedytowmnM Buaam gesTenbHOCTH:

4.4 1. OpraHnsauus 4OKyMeHTaLMOHHOro obecnevyeHnst ynpasneHns u (yHKLNOHMPOBaHWS OpraHmn3au .
4.4.2. OpraHnsauusi apXuBHORN 1 CNpaBOYHO-NHAOPMALIMOHHON paboTbl N0 AJOKYMEHTaM OpraHvM3auun.

4.4.3. OcywecTBrneHme [OKYMEHTAUUOHHOrO obecrnedeHns ynpaBfieHUss U apxXuBHOMO pfena ¢
NCMNONb30BaHWEM NPOrpamMmMHbIX CPEACTB yyeTa, XpaHeHu s, 06paboTku 1 noncka JOKYMEHTOB.

4.4.4. BeinonHeHne paboT No OOHOW MMM HECKOMbKUM npodeccusMm paboymnx, AOMKHOCTAM CRyXKalunx
(npunoxeHune k Hactoswemy ®rOC CI0).
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V. TPEBOBAHUA K PE3YJIbTATAM OCBOEHUA NMPOrPAMMbI NOArOTOBKHU
CMNMEUMANINCTOB CPEAHEIO 3BEHA

5.1. Cneumannct no [OKyMEHTauWOHHOMY obecneyeHuto ynpaBneHusi, apxmeBucT (6a3oBOM MOArOTOBKM)
JomkeH obnagaTte 00LWMMY KOMNETEHLNSMN, BKNHOYAOLWMMK B cebs CNOCOBHOCTb:

OK 1. lMoHuMaTb CYLWHOCTb M CcouMarnbHyl0 3HAYMMOCTb CBOEW Oyaylien npodpeccumn, NposiBNATb K HeEW
YCTOMYUBBIN UHTEPEC.

OK 2. OpraHusoBbiBaTb COBCTBEHHYI0 AEATENbHOCTb, BbIOMpaTh TUNOBbIE METOAbLI M CNOCO6bLI BbIMOMHEHUS
npodeccunoHanbeHbIX 3agay, oLeHnBaTb UX 3PPEKTUBHOCTbL U KAYECTBO.

OK 3. an/IHVIMaTb pelweHna B CTaHOapTHbIX N HECTAaHOAaPTHbLIX CUTyauuAax n HeCTU 3a HUX OTBETCTBEHHOCTb.

OK 4. OcywecTtBnaTb MNOMCK M WCNOMb30BaHWe WHOpMauun, Heobxogumon pana  3PdPEeKTUBHOro
BbINOMHEHNS NpodeCCUoHarnbHbIX 3a4ad, NPodeccnoHansHOro N IMYHOCTHOIO PasBUTUS.

OK 5. MWcnonb3oBaTb WH(pOPMALMOHHO-KOMMYHUKALMOHHLIE — TEXHOMOMMKU B NpodeccuoHanbHoOM
OeATENbHOCTY.

OK 6. Pabortatb B kommektMBe W KomaHge, 3(pdekTuBHO oblaTbCs C Konneramu, pPykoBOOCTBOM,
notpebutenamu.

OK 7. Bpatb Ha cebs OTBETCTBEHHOCTb 3a paboTy UNEHOB KOMaHAbl (MOOYMHEHHbIX), pe3ynbTaTt
BbINOMHEHWS 3a4aHWA.

OK 8. CamocTodaTensHO onpefensTb 3agayun npodeCcCUOHaNbHOrO U JIMYHOCTHOIO pasBUTUA, 3aHUMATbLCA
caMoobpa3oBaHMEM, OCO3HAHHO MilaHMPOBaTh MOBbIWEHWE KBanudukawmu.

OK 9. OpueHTupoBaThCs B YCIOBUSX YaCTOM CMEHbl TEXHONOMN B NpodeCcCcUoHanbHOM AeATENbHOCTH.

5.2. CneumanucT nNo [OKYMEHTaUMOHHOMY obGecrneyeHuto ynpasreHus, apxuBucT (6a3oBor NogroToBKM)
AorkeH obnagatb npoeccnoHansHbIMU KOMMETEHUMAMUY, COOTBETCTBYHOLLMMU BUAAM AeATENbHOCTU:

5.2.1. OpraHusauusi OKYMeHTaunoHHOro obecneyeHns ynpasneHms n yHKLMOHMPOBaHUS OpraHu3aLumu.
MK 1.1. KoopguHuposaTb paboTy opraHusauuy (MpMemMHON pyKoBOAUTENS), BECTU NpUeM noceTuTenen.

MK 1.2. OcywecTtBnaTe paboTy No NoAroToBke UM NPOBEAEHMIO COBELLaHWA, AeroBblIX BCTPEY, NMPUEMOB U
npeseHTauunmn.

MK 1.3. OcyLecTBNATL NOArOTOBKY AE0BbIX MOE340K PYKOBOAUTENSA U APYrMX COTPYAHUKOB OpraHu3aumu.
MK 1.4. OpraHu3oBkiBaTh paboyee MeCTO CEKpeTaps 1 pyKoBoguTens.

MK 1.5. OopMnATb U PErMCTPUPOBaTL OpraHU3aLNOHHO-pacnopsANTENbHbIE AOKYMEHTbI, KOHTPONMPOBaTh
CPOKM UX UCTIONHEHMS.

MK 1.6. O6pabaTtbiBaTb BXOAsLME W UCXOAAWME [OOKYMEHTbl, CUCTEMATM3MPOBaTb WX, COCTaBMATb
HOMeHKNaTypy aen n dopMmupoBaTb AOKYMEHTbI B Aena.

MK 1.7. CamocTtosiTenbHO paboTaTb C JOKYMEHTaMU, CooepXXalnummn KOHUAeHUManbHy nHdopmaumio, B
TOM YMCIEe C LOKYMEHTaMM Mo NIMYHOMY COCTaBy.

MK 1.8. OcywecTBnATh TENegoHHOoEe 06CnyXuBaHe, NPUHMUMAaThL U NnepedaBaTb akchbl.

MK 1.9. OcywecTBNATb NOArOTOBKY A€ K nepefaye Ha apXmMBHOE XpaHeHue.
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MK 1.10. CocTaBnaTb ONWCU Oen, OCYLIeCTBNATb MOATOTOBKY Aen K nepefade B apxXuB opraHusalumu,
rocyapCTBEeHHbIEe Y MyHULIMNAnNbHbIE apX1BbI.

5.2.2. OpraHunsaums apxvMBHOW 1 CNPaBoOYHO-UH(OPMaLMOHHOM paboTbl N0 JOKYMEHTaM OpraHmn3aumu.

MK 2.1. OcywecTBNsATb 9SKCNepTU3y LIEHHOCTU [OKYMEHTOB B COOTBETCTBUM C [OEUCTBYIOLLMMMU
3aKkoHoAaTeNbHbIMU akTaMu U HopMaTUBaMMU.

MK 2.2. Bectn paboTy B cMcTemMax arneKkTpOHHOro 4OKyMeHToobopoTa.

MK 2.3. PaspabatbiBaTb M BecTu knaccudukatopbl, Tabenu M Apyrne CnpaBOYHUKM MO AOKYMEHTaM
opraHusaumn.

MK 2.4. ObBecneunBaTb NpMeM W pauuoHarnbHOE pasMelleHVe AOKYMEHTOB B apxuBe (B TOM uucne
OOKYMEHTOB M0 NIMYHOMY COCTaBy).

MK 2.5. ObecneunBaTtb y4eT 1 COXPAHHOCTb JOKYMEHTOB B apXmBe.

MK 2.6. OpraHn3oBbiBaTb UCMONb30BaHNE apXMBHbLIX JOKYMEHTOB B Hay4HbIX, CPABOYHbIX Y NPAKTUYECKNX
uensix.

MK 2.7. OcyuwecTBnsATb OpraHv3aLMOHHO-METOAMYECKOE PYKOBOACTBO M KOHTpONb 3a paboToit apxuBa
opraHu3auuu 1 3a opraHusaumnein JoOKyMeHTOB B AeNonpon3BoaCTBe.

5.2.3. BbinonHeHne paboT No OAHOW UM HECKOSbKUM NpodeccusMm paboymx, JOSMKHOCTAM CryXaLuux.

5.3. Cneyuwannct nNo JOKYMeHTaUMOHHOMY obecneyeHunto ynpaBrneHus, apxmBucT (yrnybrneHHON NoaroToBKK)
AorkeH obnagatb 06LWMMM KOMNETEHUUSAMM, BKOYaOLWMMN B cebs cnocobHOCTb:

OK 1. lNMoHnmaTb CyWHOCTb M COLManbHY 3HAa4YMMOCTb CBOen Oyaywien npodeccun, NposBnATb K HEn
YCTON4YMBBIV UHTEpPEC.

OK 2. OpFaHVI3OBbIBaTb CO6CTBeHHyPO AeATeNbHOCTb, onpeaenAaTb MeTodbl U cnocobbl BbINONTHEHNS
I'IpO(beCCI/IOHaJ'IbeIX 3ajad, oueHnBaTb UX Sd)(*)eKTI/IBHOCTb N Ka4vyecCTBoO.

OK 3. Pewatb Nnpobnemsbl, oueHMBaTb PUCKM U MPUHUMATb PeLLEHUS B HECTaHOAAPTHBIX CUTYaLMsX.

OK 4. OcyuiecTBnsTb NOWCK, aHanu3 M OLEHKY MHgopMauun, HeobxoaMMon AN NOCTAaHOBKU U peLLEHMs
npodeccunoHarnbHbIX 3aga4, NPogeCccUoHanbHOro U IMYHOCTHOIO pas3BUTUS.

OK 5. Wcnonb3oBaTb MHMPOPMALMOHHO-KOMMYHUKALMOHHbIE TEXHOMOrMn AN COBEpLUEHCTBOBaHUS
npodeccnoHasnbHON eaTenbHOCTH.

OK 6. PabGotatb B KonnektuBe W koMaHae, obecneudnmBaTb ee chniodeHune, 3dEeKTMBHO obuaTbcs C
Kornneramu, pykoBOACTBOM, MOTpedMTeENsMu.

OK 7. CtaBuTb LEenu, MOTUBUPOBaTb AeATENbHOCTb NOAYMHEHHbIX, OPFraHN30BbLIBaTL U KOHTPONMPOBaTb UX
paboTy C NpuHATMEM Ha cebsi OTBETCTBEHHOCTM 3a pe3ynbTaT BbINOMHEHUS 3a4aHuiA.

OK 8. CamocTosiTensHoO onpegendaTtb 3agadun ﬂpO(beCCVIOHaJ'IbHOFO N NMNYHOCTHOIO pa3BUTUA, 3aHUMAaTbCA
CaMOOGPGSOBaHMeM, OCO3HaHHO MiaHnpoBaThb NoBbILLEHNE KBaﬂM(bI/IKaLI,MM.

OK 9. BbITb roTOBbIM K CMEHE TEXHOMNOIMIN B NPOeCCMOHanbHON AeATENbHOCTY.

5.4. Cneyunannct No AOKYMEHTauMOHHOMY o6ecrneyeHunto ynpaBneHus, apxmsucT (yrny6rneHHON nogroToBKK)
AormkeH obnagatb NpodeCccnoHanbHbIMY KOMNETEHLMAMU, COOTBETCTBYIOLLUMN BUAAM OeATENbHOCTY.

54.1. OpFaHI/I3aLI,MF| OOKYMEHTaUuMOHHOIro obecneyeHus ynpasneHuna n beHKLI,I/IOHI/IpOBaHMﬂ opraHusauunn.
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MK 1.1. KoopanHupoBaTtb paboTy opraHvMsaumm (MpUeMHON pyKOBOAUTENST), BECTU NPUeM NoceTUTenen.

MK 1.2. OcywectBnaTe paboTy No NoAroToBKE WM NPOBEAEHMIO COBELLaHWA, AErOoBbIX BCTPEY, NPUEMOB U
npeseHTauun.

MK 1.3. OcyLwecTBNATbL MOATOTOBKY AEMOBbIX NOE340K PYKOBOAUTENS M OPYIMX COTPYAHMKOB OpraHun3auuu.
MK 1.4. OpraHu3oBbiBaTh paboyee MeCTo CekpeTaps 1 pykoBoguTens.

MK 1.5. OhopmMnATb U PErMCTPUPOBATL OpraHM3aLNOHHO-PaCNopPSANTESNIbHbIE AOKYMEHTbI, KOHTPOIMPOBaTb
CPOKM UX UCMIOSTHEHMUSI.

MK 1.6. O6pabaTtbiBaTb BXOAsiLMEe W UCXOASALME [OOKYMEHTbl, CUCTEMaTM3MpOBaTb WX, COCTaBMATb
HOMEHKNaTypy Aen n hopmMmpoBaTtb JOKYMEHTHI B Aena.

MK 1.7. CamocTosATeNnbHO paboTaTb C JOKYMEHTamu, coaepXaliMMn KoHduaeHunanbHy nHdgpopmaumio, B
TOM YMChe C JOKYMEHTaMM Mo MMYHOMY COCTaBy.

MK 1.8. OcyLwecTBnATb TenedoHHOe 06CcnyXnBaHve, NPMHUMAThL 1 nepedaBaTth (Pakchol.
MK 1.9. OcyLiecTBnATbL NOArOTOBKY AeN K Nepefave Ha apXMBHOE XpaHeHue.

MK 1.10. CocTtaBnaTb ONWCU AOen, OCYLIeCTBNATb MOATOTOBKY Aen K nepefdade B apXuB opraHusalumu,
rocyapCTBEHHbIE Y MyHULIMNANbHbIE apX1Bbl.

MK 1.11. BoigaBaTb B COOTBETCTBMM C NOCTYNAOLWMMMK 3anNpocamMun apXmBHbIE KONMUW U JOKYMEHTbI.
5.4.2. OpraHu3sauusi apXMBHOW 1 CNPaBOYHO-UHAOPMALIMOHHON paboTbl NO AOKYMEHTaM OpraHvM3auuu.

MK 2.1. YyactBoBaTb B paboTe MO 3KCMEpTU3e LIEHHOCTU AOKYMEHTOB B COOTBETCTBUWM C AEWCTBYHOLLMMU
3aKkoHodaTeNbHbIMU akTaMy 1 HopMaTuBaMU.

MK 2.2. Bectu paboTy B cUCTEMaXxX 3NEKTPOHHOro AOKyMeHToobopoTa.

MK 2.3. PagpabaTbiBaTb WM BeCcTM Knaccudukatopbl, Tabenum un WHble CNpPaBOYHWKN MO [OKYMEHTam
opraHmsauun.

MK 2.4. ObGecneuynBaTb NPUEM W pauuoOHarNbHOE pasMelleHVe LOKYMEHTOB B apxuBe (B TOM uucne
OOKYMEHTOB MO FIMYHOMY COCTaBy).

MK 2.5. ObecneymBatb y4yeT N COXPaHHOCTb JOKYMEHTOB B apXuBe.

MK 2.6. OpraHn3oBbiBaTb UCMOMNb30OBaHNE apXMBHBIX JOKYMEHTOB B Hay4YHbIX, CPaBOYHbIX U NPAKTUYECKUX
Lensx.

MK 2.7. OcywecTBnaTb OpraHM3auMOHHO-METOANYECKOE PYKOBOACTBO M KOHTpOnb 3a paboTon apxuea
opraHusaumn n 3a opraHm3aumel7| OOKYMEHTOB B ef10npon3BoacCTBe.

5.4.3. OcyLIJ,eCTBJ'IeHI/Ie OOKYyMeHTaLUOHHOro obecneyeHus ynpaesneHnda W apxXxuBHOro pgena cC
ncnofib3oBaHMeM nNporpaMmMHbIX CpeacTB yy4eTa, XpaHeHUd, O6pa6OTKI/I M NOUCKa OOKYMEHTOB.

MK 3.1. OcywiecTBnaTb MHOPMALNOHHYIO paboTy Mo [OKyMEeHTaMm, B TOM 4uCMie C WCMOSIb30BaHWEM
OPITEXHUKM, MPOrPaMMHbIX CPEACTB YY€Ta, XPaHEHUs] 1 NMoucka JOKYMEHTOB M ApPYrMX crneuuanu3npoBaHHbIx 6a3
OaHHBbIX.

MK 3.2. lMpuHnumate Mepbl MO YNOPSAOOYEHUIO COCTaBa [OKYMEHTOB U MHAOPMALUOHHBLIX MNOTOKOB,
COKpaLLLeH1IO UX KONM4YeCcTBa U ONTUMU3aLMM AOKYMEHTOMOTOKOB OpraHmn3aLmm.

MK 3.3. Bectn paboTy no cosgaHuio CNpaBOYHOrO annapara no AOKYMeHTam C uenbko obecneveHus
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yOoBHOro 1 BLICTPOro nx nomcka.

MK 3.4. MogroTaenuMeaTb [AOaHHble, HeobOXoOuMblIe ANSA COCTABMEHUS CNpPaBOK Ha OCHOBE CBEOEHWUN,
UMEILLNXCA B JOKYMEHTaxX apxuea.

MK 3.5. MpuHumatb yyacTve B pa3paboTke JoKamnbHbIX HOPMAaTMBHbLIX akTOB OpraHv3auuv no BOMpocam
[OKYMEHTaLMOHHOro o6ecneyeHns ynpaBreHnsi U apXnBHOTO Aena.

MK 3.6. MNpuHumate yyactue B paboTe No nogbopy M pacCTaHOBKE KagpoB CNyXObl OKYMEHTaUWOHHOro
obecneyeHns ynpaBneHusa n apxmea opraHnsaumu.

5.4.4. BbinonHeHne paboT Mo O4HOM UITM HECKONBbKUM NpodeccrsamMm paboymx, AOSHKHOCTAM Cry>KaLLuX.

VI. TPEBOBAHUA K CTPYKTYPE NMPOIrPAMMbI MOArOTOBKA
CMNMEUUAININCTOB CPEAHEIO 3BEHA

6.1. MMNMCCS3 npegycmaTtpuBaeT U3ydeHne crnegyrolmx y4ebHbIX LUKIoB:
obLLero rymaHMTapHoro 1 coumarnbHO-3KOHOMUYECKOrO;
MaTeMaTn4eckoro n obLero eCTeCTBEHHOHay4YHOro;
npodeCcCUOHarneHoro;

n pasgenos:
yyebHas npakTuka;
NpPOn3BOACTBEHHAsA NpakTuKa (No NPodunto crneunanbHOCTH);
NpOn3BOACTBEHHAs NpakTuka (npeaannnomMHas);
NPOMEXyToYHas aTTecTauus;
rocygapcTBeHHas utorosas artrectaums.

6.2. ObssatenbHas 4Yactb [MMNCC3 no y4yebHbIM LMKNaM [OMMKHa COCTaBnsATb okono 70 npoueHToB OT
obwero obbema BpeMeHW, OTBEOEHHOr0 Ha WX ocBoeHue. BapmatmeHas yactb (okono 30 npoueHToB) Aaet
BO3MOXHOCTb paclumMpeHuns u (unu) yrnybneHus noaroToBkM, onpegensemon coaepxaHneM obssaTenbHON YacTy,
nony4YeHns  OOMONMHUTENbHbBIX  KOMMETEeHUMW, YMEHUM W 3HaHWi, Heobxoaumbix Ans  obecneyeHus
KOHKYPEHTOCMOCOOHOCTM  BbIMYCKHWKA B COOTBETCTBMM C 3anpocamy pervoHanbHOro pblHKA Tpyaa W
BO3MOXHOCTAMW NPOAOIIKeHUs 06pasoBaHms. JUCUMNUHBI, MEXOUCLUUNNNHAPHbIE KypCbl N NPOdECCUOHAmNbHbIe
MOAyInv BapnaTMBHON YacTy onpeaensioTca o6pa3oBaTenbHON opraHmM3aumen.

OOWMN rymMaHUTapHbLIN U COLMAIbHO-3KOHOMUYECKUA, MaTeMaTUYeCKUA U OO eCTeCTBEHHOHAYYHbIN
y4eObHble LMKMbl COCTOAT U3 AUCLMMNITVH.

MpodbeccnoHanbHbIi  y4eBHbIA UMK CcOCTOMT U3 0OLenpodeccuoHanbHbIX  OUCUMMIIMH 1
npodeccuoHanbHbIX MoAynen B COOTBETCTBMM C BuAaMu AeaTenbHOCTU. B coctaB npodeccrMoHansHoro mogyns
BXOAWT OOUH WUINWN HECKONBbKO MEXAUCUUMITMHAPHBIX KypcoB. Mpu ocBoeHUU obyyaroLlwmmMmca npodeccnoHarnbHbIX
mMogyrnen npoBogaTcs yyebHas n (unu) NpomM3BOACTBEHHAA NPakTUKa (Mo Npoduno cneumnanbHOCTK).

6.3. Obs3aTenbHas YacTb 06LLEro ryMaHUTapHoOro U coumanbHO-3KoOHoMU4Yeckoro yyebHoro uukna MNrCcC3
6a3oBOM MOArOTOBKM LOIDKHA NpedycMaTpyBaTtb M3ydeHUe crepylwmx obssatenbHbiX AncumniuH: "OCHOBbI
dwunocodpun”, "ictopus”, "MHocTpaHHbIN A3bIK", "Puandeckas kynbTypa"; yrnybneHHon noarotoBku - "OCHOBBI
dunococpun”, "Nctopua", "Mcuxonorusa obiueHms", "MHocTpaHHbIN A3bIK", "drsmnyeckas KynbTypa".

ObsizaTenbHasa 4acTb npodeccunoHanbHoro ydebHoro uukna MMNCC3 kak 6a3oBor, Tak U yrnyGrneHHon
NnoaroTOBKM AOSMKHA npegycMaTpumBaTb M3yYeHue avcuunnuHbl "BesonacHocTb xusHegesitenbHocTn". O6bem
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yacoB Ha gucuunnuHy "besonacHocTb Xu3HeaeaTenbHoCTU" cocTtaBnsdeT 68 yacoB, M3 HMX Ha OCBOEHME OCHOB
BOEHHOW cnyx06bl - 48 4Yacos.

6.4. ObpasoBaTenbHOW opraHusaumen npy onpegenennn ctpyktypol NMMNCC3 n TpyaoeMkocT ee 0CBOEHUS
MOXET MNPUMEHATbLCA CUCTEMA 3ayeTHbIX eauHul, MpuM 3TOM OfHa 3ayeTHas eauHuua cootseTcTByeT 36
aKkageMU4eCcKnm yacam.

Tabnuua 3
CTpyKTypa nporpamMmmMbl NOAroTOBKM cCNeLManicToB cpegHero 3BeHa
6a30BOM NOAroTOBKMU
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NHpekc

HanmeHoBaHMe y4yebHbIX LIMKNOB, pa3genos,
mMoaynewn, TpeboBaHUa K 3HAHUSIM, YMEHUAM,
NpakTU4eCKOMy OnbITy

Bcero
MakcuMarnbHON
y4ebHon
Harpysku
obGyuvatoLlerocs
(vac./Hepn.)

B Tom yncne
yacos
obsi3aTenbHbIX
y4ebHbIX
3aHATUN

MHaekc n HanmeHoBaHue
OVCLMMINH,
MeXONCLUNNNHAPHbIX
kypcos (MAOK)

Koapbl
dopmMmpyeMbIx
KOMMNeTeHLMN

ObssaTenbHas YacTb y4eOHbIX LMKIOB
Mnrccs

2376

1584

orca.oo

OOLWMN ryMaHuTapHbIA U coumanbHO-
9KOHOMMUYECKNI YYEOHbIN LUK

522

348

B pesynbraTte udydyeHusi 06sa3aTensHoOn Yactm
y4eBHOro uukna oby4aroLmnncs JOIMKEH:
ymeTb:

OopveHTUpoBaTbCs B Hanbornee obLmnx
dmnocodcknx npobnemax 6bITUA, NO3HAHNMS,
LeHHocTen, cBobOAb! U CMbICNA XXMU3HN Kak
ocHoBax hopMUPOBaHUSA KYyNbTYpbl
rpaxgaHuHa n bygyuiero cneynanmeTa;
3HaTb:

OCHOBHbIE KaTeropum u noHsaTus dunocoguu;
porib hUnocodun B XXM3HU Yeroseka u
obLwecTBa;

OCHOBbI (OMNOcodCKOro y4eHus o bbITuu;
CYLLIHOCTb npoLecca No3HaHus;

OCHOBBbI Hay4HOW, punocodckom u
penurno3Homn KapTuH Mmnpa;

06 ycnoBusix oOpMMUPOBaHUSA NMUYHOCTH,
cBoboae M OTBETCTBEHHOCTU 33 COXPAHEHMWE
XWU3HU, KyNbTYpbl, OKpYXatoLlen cpefbl;

0 coumarnbHbIX U aTU4eCKUx npobnemax,
CBSI3aHHbIX C pa3BUTUEM U UCMONb30BaHNEM
OOCTWXKEHNIN HayKN, TEXHUKN N TEXHOMOIUIA.

48

Orca.01. OcHosbl
dunococun

OK1-9

yMeTb:
OpPUEHTUPOBAaTbLCS B COBPEMEHHOW
9KOHOMMUYECKOW, MOMUTUYECKOM U KyNbTYpPHON

48

Orca.02. Uctopus

OK1-9

HafeXXHaa nNpaBoBad noaAep)XkKa

www.consultant.ru

Crpanuua 11 n3 45



https://www.consultant.ru/
https://www.consultant.ru/

MNpwvka3 MuHobpHaykm Poccum ot 11.08.2014 N 975

(pen. ot 13.07.2021)

"0O6 yTBEpXAeHUM deaepanbHOro rocyaapcTBeHHOro 06pasos. ..

[lokyMeHT npefoctasneH KoHcynbTaHTl0C

[aTa coxpaHeHnus: 16.12.2022

cutyauum B Poccum n mupe;

BbISIBMATb B3aUMOCBSI3b OTEYECTBEHHbIX,
pervoHarbHbIX, MUPOBbIX COLMarnbHO-
3KOHOMWYECKMX, NONMUTUYECKUX U KYNbTYPHBLIX
npobnew;

3HaTb:

OCHOBHbIE HanpaBfeHns pa3BUTUSA KITHOYEBbIX
pernoHoB Mupa Ha pybexe BekoB (XX n XXI
BB.);

CYLLLHOCTb U MPUYMHbI NTOKasbHbIX,
pervoHarbHbIX, MEXrocy4apCTBEHHbIX
KOH(MMKTOB B KOHLe XX - Havane XXI BB.;
OCHOBHblE NpoLecchl (MHTErpaunoHHbIe,
NOSMKYNbTYPHbIE, MUTPALIMOHHBLIE U UHbIE)
NOSIUTUYECKOrO U SKOHOMUYECKOrO pas3BUTUS
BeAYLLMX rocy4apCTB U PErMoHOB MUPa;
Ha3HauyeHne OpraHmsaumm O6begnuHEHHbIX
Hauun (OOH), OpraHusaumm
CeBepoaTnaHTtuyeckoro gorosopa (HATO),
Esponenckoro Cotosa (EC) n gpyrux
opraHu3aumin 1 OCHOBHbIE HanpaBIeHNs UX
AEeATENBHOCTY;

O POSv HayKu, KynbTypbl U peNurnm B
COXpPaHEHMMN N yKpenmeHUn HaLMoHanbHbIX 1
rocyapCTBeHHbIX TpaauLuii;

copepxaHve 1 HasHa4YeHne BaXkHemLwmnx
NpaBOBbIX N 3aKOHOAATENbHbLIX aKTOB
MMWPOBOFO U PErMOHANbHOrO 3HAYEHMS;

ymeTb:
obwaTbes (YCTHO U MUCbMEHHO) Ha
WHOCTPaHHOM $3blKe Ha NpodecCcnoHasbHbIe U
noBCeAHEBHbIE TEMbI;

nepeBoauTb (CO CrnoBapem) MHOCTPaHHbIE
TEeKCTbl NpoheccnoHanbHOM HanpaBneHHOCTU;
CaMOCTOATENbHO COBEPLUEHCTBOBATbL YCTHYHIO U
NMUCbLMEHHYIO peyb, MOMNOSHATL CHOBapHbLIN
3anac;

3HaTb:

126

Orc3.03. NHocTpaHHbIn
A3bIK

OK1-9
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nekcnyeckun (1200 - 1400 nekcmyecknx
€[MHUL) N TpaMMaTUYECKUN MUHUMYM,
Heob6xooMMBbIN ONs YTeHMs 1 nepesoaa (Co
cnoBapem) MHOCTPaHHbIX TEKCTOB
npodeccuoHanbHON HanpaBneHHOCTY;

yMeThb:

ncnonb3oBaTb PU3KYNbTYPHO-
0300pOBUTENBHYIO AeATENbHOCTb ANS
YKPENMeHnsi 300poBbs, AOCTWKEHNS
XM3HEHHbIX 1 NPOECCMOHanbHbIX Lenewn;
3HaTb:

O ponn PU3NYECKON KynbTypbl B
06LLEeKYyNbTYPHOM, NPOdECCUOHANBHOM 1
coumanbHOM pa3BUTUM YEITOBEKA;

OCHOBbI 310pOBOro 00pasa XuU3HW.

252

126

Orcoa.04. ounaunyeckas
KynbTypa

OK2,3

EH.00

MaTtemaTtnyeckuii n odLmin
€CTECTBEHHOHAYYHbIN Yy4eOHbIN LUK

198

132

B pesynbTaTe n3yyeHnsa obasatenbHoOM Yactu
yyebHOro uukna oby4aloLwnincs AOMKeH:
yMeTb:

peluaTb 3aa4un Ha OTbICKaHWe NMPOn3BOAHOM
CINOXHOW DYHKLMK, NPOU3BOLHbLIX BTOPOrO U
BbICLLMX NOPSAAKOB;

NPUMEHSATbL OCHOBHbIE METOAbI
WHTErpMpoBaHns Npu peLleHnn 3agay;
NPUMEHATbL METOAbLI MaTeEMaTU4eCKOro
aHanusa npuv pelleHuy 3agad npuknagHoro
Xxapaktepa, B TOM yucrie npodeccnoHansHon
HanpaBreHHOCTH;

3HaTb:

OCHOBHbIE NOHATUS U MeTOoAbI
MaTemMaTM4eCcKoro aHanunsa;

OCHOBHbI€ YNCITEHHbIE METO/b! peLleHus
npuKnagHbIX 3agav;

EH.01. MaTtemaTuka

OK1-6,9

yMeTb:

EH.02. HdopmaTumka

OK4,5,9
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paboTtaTb C COBPEMEHHbLIMM ONepaLNOHHbIMU
cucTemMamu, TEKCTOBbIMU pegakTopamu,
Tabnu4yHbIMK NpoLeccopamMm, cucTemamum
ynpasneHns 6asamu gaHHbIX, Nporpammamm
NnoAroToBKW Npe3eHTaunin, HPOPMaLMOHHO-
MOMCKOBbLIMU CUCTEMAaMW 1 NOMb30BaTbCs
BO3MOXHOCTSIMWU MH(POPMALMOHHO-
TenekoMMyHUuKauMoHHoM ceT "UHTepHeT"
(nanee - ceTb VIHTEPHET);
npodeccuoHanbHO OCYLLECTBNATL Habop
TEKCTOB Ha NepCcoHanbHOM KOMMbIOTEPE;
3HaTb:

TeXHU4ecKne cpeacTea U NporpamMmmHoe
obecneyeHne NepcoHarnbHbIX KOMMbIOTEPOB;
TeopeTn4eckne OCHOBbI COBPEMEHHbIX
VMHOPMALMOHHBIX TEXHONOrMIN obLero n
crneunanM3mpoBaHHOIO Ha3Ha4YeHus;
PYCCKYIO 1 NMaTUHCKYIO KnaBuaTypy
nepcoHanbHOro KOMMbIOTEPA;

npasuna ohopMIeHUss AOKYMEHTOB Ha
nepcoHanbHOM KOMMbIOTEPE;

yMeThb:
OpueHTMpoBaTbCs B Hanbonee obLLmx
npobrnemax aKonorMm 1 NPMPOAONONb30BaHUS;
3HaTb:

0cobeHHOCTU B3aMmModencTBuS obLecTsa 1
NpPUPOAbI;

NPUPOAOPECYpPCHbIN noTeHuman Poccuu;
MPUHLMIMBI U METOAbI paLMOHaNbHOIO
NpMpoaoNoNb30BaHMS;

npaBoBbIE W coLMarbHble BONPOCHI
NpMpoaOoNOoNb30BaHMS.

EH.03. Okonorun4yeckne
OCHOBbI
NPUPOAONOSb30BaHUS

0K3,6,7,9

.00

MpodheccnoHanbHbI YH4EOHBIN LK

1656

1104

Or1.00

ObwenpodeccuoHanbHble ANCUUNITNHBI

918

612

B pe3ynbTarte N3y4yeHud 06s13aTeNbHON YacTn

Orl1.01. BkoHOMUYecKas

OK1-7
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npodeccuoHansHoro y4ebHoro uukna Teopus MK1.1-13
obyvaroLmincsa OomKeH:

yMeTb:

OpPUEHTUPOBATLCH B BOMPOCAX 3KOHOMUYECKON
Teopumn B COBPpEMEHHbIX YCNOBUAX;

3HaTb:

3aKOHOMEPHOCTU (PYHKLIMOHMPOBAHWS
PbIHOYHBIX MEXaHM3MOB Ha MUKPO- U
MaKpOYpPOBHSX U METOAbI FOCY4apCTBEHHOTO
perynmpoBaHus;

obLme NonoXxeHnst 3KOHOMMUYECKON TeEopUN;

yMeThb: Or1.02. 3koHoMUKa OK1-7
paccunTbiBaTb NO NPUHATON METOA0NOMM opraHusaumm MnK1.1-1.3
OCHOBHbIE TEXHUKO-3KOHOMMYECKNE
nokasaTtenu AesiTeNbHOCTN OpraHu3aunu;
3HaTb:

OCHOBHbIE MUKPO- 1 MAaKpO3KOHOMUYECKNE
KaTeropuu n nokasatenu, MeToabl X pacyeTa;

ymeTb: Orl.03. MeHegXMeHT OK1-9
ynpaBnaTb KOHAMKTaMum 1 cTpeccamu B NnK1.1,1.2,14 -
npouecce NpogeccuoHanbHon AeATENbHOCTY; 18,24,25
3HaTb:

XapakTepHble 4epTbl COBPEMEHHOIo
MEHeIXXMEHTA; LIMKN MEHEDKMEHTA;

npouecc NPUHATUA 1 peanu3aumm
ynpasreH4Yeckux peleHnin, tHPopmMaLMoHHoe
obecneyeHne MEHEOKMEHTa;

ymeTb: Or.04. NocypnapctBeHHas n |OK 1 -8
NPUMEHSTb KaZIpOBYHO NOMUTUKY Ha MyHUUMNansHas cnyxoa MK1.1-18
rocyaapCcTBEHHOW 1 MyHMUMNanbHou cnyxobe;

3HaTb:

CUCTEMY rOCYAapPCTBEHHbIX YUYPEXOEHUN U
OpraHoB MECTHOro camoynpaBrieHus;
obwue npuHLMnbl 1 TpeboBaHus K
NPOXOXOEHUIO rOCYyAapCTBEHHOWN U
MYHULIMMANbHOW CIyXObl;
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OpraHn3aunoHHO-NpaBoBble HhOPMbI
rocyaapCTBEHHOro annapaTta yrnpasneHus;

YMETb: Or1.05. HocTpaHHbI s3blk | OK 1 -7
paboTaTtb C NpodeccrMoHanbHbIMU TEKCTaMU (NnpodheccroHarnbHbIN) MnK1.1-1.3
Ha MHOCTPaHHOM SI3bIKE;

COCTaBnsATb M 0pOPMIIATE OPraHN3aLMOHHO-
pacnopsanTenbHyo A0OKYMEHTaUMIo Ha
WHOCTPaHHOM SI3bIKE;

BECTW MEPEroBopbl HA MHOCTPAHHOM S3bIKE;
3HaTb:

NPaKTU4EeCKy rpaMmaTmky, Heobxoanmyto ansi
npodeccuoHanbLHOro ooLweHns Ha
WHOCTPaHHOM S3bIKE;

0COBEHHOCTU NepeBoaa CryXeOHbIX
AOKYMEHTOB C MHOCTPAHHOTO S3bIKa;

yMeTb: Or1.06. OK1-8
NPUMEHATb B NPOECCUOHANBLHON MpodpeccnonanscHas atuka |MNK 1.2-1.6,1.8
AeATenbHOCTU NPUEMbl 4ENOBOro O6LLEeHUS; 1 NCUXONOrns AenoBoro

3HaTb: obuweHusa

OCHOBHbIE Npasuna npogeccnoHanbHon aTNku
1 Npvembl 4eNOoBOro obLEeHNs B KOMNNeKTMBE;
0CO0BEHHOCTUN NPOECCUOHANBHOM 3TUKM 1
MCKXONOrMn AernoBoro obLWeHNs CnyX)aLmx
rocy4apCTBEHHbIX U UHbIX OpraHn3aLMOHHO-
npaBoBbIX POPM yUpexaeHuUn 1 opraHnsaumi;

yMeTb: Onn.07. YnpasneHue OK1-9
co3faBaTb 6naronpuUsATHbINA NCUXONOrMYecKnii nepcoHanom NnK1.7, 2.6, 2.7
KNMMar B KOJIEKTUBE;

3 heKTUBHO yNpaBnsiTb TPYAOBLIMU
pecypcamu;

3HaTb:

cogepxaHve KagpoBoro, MHAOPMaLMOHHOTO,
TEXHUYECKOro U NpaBoBOro obecneyeHus
CUCTEMbI yNpaBreHns NepcoHanom;
OpraHn3aunoHHY0 CTPYKTYpPY CryX0Obl
yrnpaBneHus nepcoHanom;
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obLwue NpyHUMNbI ynpaBneH1s nepcoHanom;
NPUHLMMBI OpraHM3auumn kagposon paboThbl;
ncuxonornyeckne acnekTbl ynpaBrieHua,
Ccnocobbl paspeLleHnsa KOHPNUKTHBIX CUTyauui
B KOINNeKTnBe;

YMETb: Or1.08. NMpaBoBoe OK1-7
3awumuaTb CBOM Npasa B COOTBETCTBUN C obecneyeHune NnK1.1,1.2, 1.4,
TPYAOBbLIM 3aKOHOAATENLCTBOM; npodeccuoHansHoOn 15,1.7,1.8
MCcnonb30BaTb NPaABOBYO MHPOPMALMIO B OeATenbHOCTH

npoceccuoHanbHoOn OeATENbHOCTY;

3HaTb:

npaea 1 06513aHHOCTM CIyXKaLLuX;
3aKoHogaTesbHble aKTbl U HOPMAaTUBHbIE
JAOKYMEHTbI, PErynupytoLLne npaBoOTHOLLIEHMS!
M3NYECKUX U IOPUANYECKUX NULL;

OCHOBHblE 3aKOHOAaTesbHbIE aKTbl O
npaBoBoM obecneyeHnn NpodeccmoHarnbHow
AEATENbHOCTU CryXaLluX;

ymeTb: 68 Or1.09. besonacHocTb OK1-9
OpraHuM3oBbIBaTb Y MPOBOAUTL MEPONPUATUS KU3HEOEeATENbHOCTH MK1.1-1.10,
no 3awuTe paboTarowmx 1 HaceneHust ot 2.1-2.7
HeraTMBHbIX BO34ENCTBUIN YpEe3BblHaNHbIX

cuTyauui;

npeanpuHMMaTh npodunakTnyeckme Mepbl
ONS CHWKEHNS! YPOBHS OMacHOCTeN
pasnUYHOro B1aa un Ux NocneacTsuni B
npodeccuoHansHon OeaTeNbHOCTU U BbITY;
ncnonb3oBaTb CpeacTBa MHAMBUAYaNbHON U
KOMNMEKTMBHON 3aLLMTbl OT OPYXXUSA MacCOBOIroO
NnopaxeHus;

NPUMEHSTb NepBUYHbIE CpeacTBa
NnoXapoTyLLeHUs;

OpPUEHTUPOBAaTLCSH B NepeyHe BOEHHO-YYETHbIX
cneumanbHOCTEN N CAMOCTOATENBHO
onpenensaTb cpen HUX POACTBEHHbIE
nosly4eHHOM cneumansHOCTY;

NPUMEHATb NpodecCcnoHarnbHble 3HaHUS B
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X0[4€e UCNOJTHEHMST 06513aHHOCTEN BOEHHOMN
Ccnyx0bl HA BOMHCKUX OOMKHOCTSIX B
COOTBETCTBMM C NOMYYEHHON
cneunanbHOCTLIO;

BnageTtb cnocobammn 6eckoHNNKTHOrO
0o0LeHnsa 1 camoperynsunm B NoBCEaHEBHOM
OEATENbHOCTUN N 3KCTPEMArTbHbIX YCIOBUSAX
BOEHHOW CnyX0bl;

oKasblBaTb NEPBYO MOMOLLb NOCTPaAaBLUNM;
3HaThb:

NPUHUMNbI 06ecnevyeHns yCTonInBoCTr
00BHEKTOB 3KOHOMMUKM, MPOrHO3MPOBAHWUS
pasBuTUS COOBLITUI 1 OLIEHKN NOCNEACTBUIA NpuU
TEXHOrEeHHbIX Ype3BblYanHbIX CUTyaLUNAX U
CTUXUMHBIX AIBNEHUSIX, B TOM YACIE B YCINOBUAX
NPOTMBOAENCTBUSA TEPPOPUIMY KaK CEPbEIHOMN
yrpo3e HauunoHanbHon 6e3onacHocTn Poccuu;
OCHOBHbI€ BUAbl NOTEHLMANbHbLIX ONAaCHOCTEN
1 X NOCneacTBMs B NpodeccroHanbHom
AEeATENBHOCTU M ObITY, NPUHLMIBI CHUXKEHUS
BEPOSITHOCTU UX peanusauuu;

OCHOBbI BOEHHOW CITyX0bl 1 0O0OPOHbI
rocyaapcrBa;

3a7a4v 1 OCHOBHbIE MEPONPUATUS
rpaxkgaHcKom 000pPOHbI; CNocobbl 3aLuThl
HacerneHus OT OpPYXnsi MacCoBOrO NOPaXXeHWs;
Mepbl NOXXapHon 6e3onacHOCTM 1 Npasuna
BesonacHoro nosegeHns Npuy noxapax;
opraHusaumio 1 NopsiaoK NpusbiBa rpaxaaH Ha
BOEHHYIO CNY>X0y 1 NOCTYNNeHNA Ha Hee B
AobpoBONLHOM NOpsiaKe;

OCHOBHbIE BUbl BOOPY>XEHWS, BOEHHON
TEXHUKM U cneunanbHOro CHapsiXeHus,
COCTOSILLME Ha BOOPYXXEHUW (OCHALLEHMM)
BOVHCKMX MOAPa3feneHnit, B KOTOPbIX
UMEITCS BOEHHO-YYETHbIE CNeLnansHOCTH,
poacTBeHHble cneyunanbHocTam Cro;
00nacTb NPUMEHEHWST NOJTyYaeMbIX
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npodeccuoHarnbHbIX 3HaHWI NPU UCNONTHEHWN
0653aHHOCTEN BOEHHOM CryX0bbl;

nopAaoK 1 npasuiia okasaHuda I'IepBOI7I nomMoLuun
nocTpazaBLUMM.

MM.00

MpodeccmnoHanbHble Mogynn

738

492

MM.01

OpraHunsaumsi AOKYMeHTaLMOHHOIo
obecneyeHus ynpasneHus un
hYHKUMOHMPOBaHMSA OpraHnsaumm

B pesynbTaTe n3yyeHnsa npodeccrmoHanbHoro
Moaynsi obyyaroLMncs JOMKEH:

UMeTb NPaKTUYECKNI ONbIT:

opraHv3aumn AOKyMeHTaLUMOHHOro
obecneyeHus ynpasneHus un
PYHKLMOHNPOBAHUSA OpraHu3aunu;

yMeTb:

NPUMEeHATb HOPMaTUBHbIE NMPaBOBbLIE aKThbl B
ynpaBreH4YeCckon AeATenbHOCTY;
noarotaBnumBaTh NMNPOEKThI yrnpaBlieHYeCKnxX
peLleHunn;

obpabaTbiBaTh BXoAsLME N uCxogdaLime
AOKYMEHTbI, CUCTemMaTm3npoBaThb KX,
COCTaBNSATb HOMEHKNaTypy Aen u
dhopmupoBaTb JOKYMEHTbI B Aena;

roTOBUTb U NPOBOAUTL COBELLAHUS, AenoBble
BCTpe4un, npuembl 1 npes3eHTauuu,

3HaTb.

HOpMaTMBHbIE NPAaBOBbIE aKThbl B obnactu
opraHusaumm ynpaBrieHYeCcKon AeATeNbHOCTH;
OCHOBHbI€ NnpaBuiia XxpaHeHna n 3allnTbl
cnyxebHon nHgopmaumu.

MOK.01.01.
[okymeHTaunoHHoe
obecneyeHne ynpaBneHus

MIK.01.02. NpaBoBoe
perynupoBaHue
ynpaBreH4ecKomn
AeATEeNbHOCTM

MIK.01.03. OpraHusaums
CeKkpeTapcKoro
obcnyxumBaHust

OK1-9
MK1.1-1.10

MM.02

OpraHu3aums apxmBHOW 1 CPaBOYHO-
VH(OPMaLMOHHOW paboThbl MO 4OKYMEHTaM
opraHusauuu

B pesynbTaTte udydyeHus npogeccuoHansHoro
MoAyns oby4varoLwmMncs OOKEH:

M[IK.02.01. Opranusauus n
HOPMaTMBHO-NMPaBOBbIE
OCHOBbI apXMBHOTO gena

MIOK.02.02.
locynapcTBeHHbIe,

OK1-9
nK2.1-27
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MMETb NPaKTUYECKUIN ONbIT:

opraHmMsaunm apxmBHOM U CNPaBOYHO-
WHpopMaLMOHHOM paboThl NO JOKYyMEHTam
opraHusauum;

ymeTb:

OpraHn3oBbIBaTb AEATENbHOCTb apXmnBa ¢
y4eToM cTaTtyca 1 Npodouns opraHmsauuu;
paboTaTb B CUCTEMAX 3NEKTPOHHOIO
AOKYMeHTo000poTa;

ncnonb3oBaTb B AeATENbHOCTM apXxmBa
COBPEMEHHbIE KOMMbIOTEPHbIE TEXHOMOIMK;
NPUMEHSATb COBPEMEHHbLIE METOLMKMN
KOHCEpBaLMM U pecTaBpaunn apxXmBHbIX
OOKYMEHTOB;

3HaThb:

CUCTEMY apXMBHOTO yrNpaBneHus B
Poccuickon denepaumm n opraHnsauunio
ApxuBHoro gpoHga Poccuinickon degepauuu;
CUCTEMY XpaHeHUs N 00paboTKN JOKYMEHTOB.

MyHMLMNAanbHbIE apX1Bbl U
apxuBbl OpraHn3auunn

MIK.02.03. MeToguka n
npakTuKa apXxMBoBeAEHMS

M[K.02.04. Obecne4veHune
COXPaHHOCTN OOKYMEHTOB

MM.03

BbinonHeHue paboT N0 04HON UM HECKONBKUM
npodeccusam paboymx, JOSMKHOCTSAM
cnyxawmx

BapuaTtnBHasi 4acTtb y4ebHbix Lmknos MNCC3
(onpepensieTca o6pa3oBaTenbHON
opraHu3aumen camocTosTeNbHO)

1026

684

Bcero yacoB 06y4eHust o y4ebHbIM LpKnam
Mnccs

3402

2268

¥11.00

(B pea. MNpukasa
Mrn.oo

Y4yebHas npakTuka

MunnpocseleHus Poccum ot 13.07.2021 N 450)

MpounsBoacTBeHHas npakTuka (no npodunio
crneynanbHOCTK)

6 Hen.

6 Hepn.

216

216

OK1-9
MK1.1-1.10,
21-27

OK1-9
MnK1.1-1.10,
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21-27
(B pea. MNpukasa MuHnpoceelleHnss Poccun ot 13.07.2021 N 450)
nar.oo lMpousBoacTBeHHas NpakTuka 4 vep, 144
(NnpepavnnomHas)
(B pea. MNpukasa MuHnpoceelleHnss Poccun ot 13.07.2021 N 450)
MA.00 MpomexyToyHasa aTTecTaums 3 Hep.
MA.00 "ocygapcTBeHHas utorosas aTrectaums 6 Hepn.
MA.01 lMoaroToBka BbIMYyCKHOM KBanNnduKaLMOHHON 4 Hep.
paboTbl
MA.02 3awuTta BblNyCKHOM KBanngmnKaLmMoHHOM 2 Heq.
paboTbl
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Tabnuua 4

Cpok nonyyeHus CINO no MIMCC3 6a3oBor NOArOTOBKM B 04HOM hopme 00yyeHusa coctasngaet 95 Hegenb, B
TOM yucne:

O6y4eHure No y4edHbIM LKam 63 Hep.
YyebHas npakTuka
6 Hepn.
lMpounsBoacTBeHHasi NpakTuka (No Npoduno cneumanbHOCTH)
MpoussoacTBeHHas nNpakTuka (npeaauniiomMHas) 4 Hep.
lNpomexyTodHasa aTTectaums 3 Hepq.
["ocymapcTBeHHasi Toroeasi attectauus 6 Hep.
KaHunkynbl 13 Hep.
UTtoro 95 Hep.
Tabnuua 5
CTpykTypa nporpamMmmMmbl NOAroTOBKU CNeLuanMcToB CpeaHero 3BeHa
yrny6neHHou noaroToBKn
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NHpekc

HanmeHoBaHMe y4yebHbIX LIMKNOB, pa3genos,
mMoaynewn, TpeboBaHUa K 3HAHUSIM, YMEHUAM,
NpakTU4eCKOMy OnbITy

Bcero
MakcuMarnbHON
y4ebHon
Harpysku
obGyuvatoLlerocs
(vac./Hepn.)

B Tom yncne
yacos
obsi3aTenbHbIX
y4ebHbIX
3aHATUN

MHaekc n HanmeHoBaHue
OVCLMMINH,
MeXONCLUNNNHAPHbIX
kypcos (MAOK)

Koapbl
dopmMmpyeMbIx
KOMMNeTeHLMN

ObssaTenbHas YacTb y4eOHbIX LMKIOB
Mnrccs

3672

2448

orca.oo

OOLWMN ryMaHuTapHbIA U coumanbHO-
9KOHOMMUYECKNI YYEOHbIN LUK

804

536

B pesynbraTte udydyeHusi 06sa3aTensHoOn Yactm
y4eBHOro uukna oby4aroLmnncs JOIMKEH:
ymeTb:

OopveHTUpoBaTbCs B Hanbornee obLmnx
dmnocodcknx npobnemax 6bITUA, NO3HAHNMS,
LeHHocTen, cBobOAb! U CMbICNA XXMU3HN Kak
ocHoBax hopMUPOBaHUSA KYyNbTYpbl
rpaxgaHuHa n bygyuiero cneynanmeTa;
3HaTb:

OCHOBHbIE KaTeropum u noHsaTus dunocoguu;
porib hUnocodun B XXM3HU Yeroseka u
obLwecTBa;

OCHOBbI (OMNOcodCKOro y4eHus o bbITuu;
CYLLIHOCTb npoLecca No3HaHus;

OCHOBBbI Hay4HOW, punocodckom u
penurno3Homn KapTuH Mmnpa;

06 ycnoBusix oOpMMUPOBaHUSA NMUYHOCTH,
cBoboe M OTBETCTBEHHOCTM 3@ COXPaHeHWe
XWU3HU, KyNbTYpbl, OKpYXatoLlen cpefbl;

0 coumarnbHbIX U aTU4eCKUx npobnemax,
CBSI3aHHbIX C pa3BUTUEM U UCMONb30BaHNEM
OOCTWXEHNIN HayKN, TEXHUKN U TEXHONOIUI;

48

Orca.01. OcHosbl
dunococun

OK1-9

yMeTb:
OpPUEHTUPOBAaTbLCS B COBPEMEHHOW
9KOHOMMUYECKOW, MOMUTUYECKOM U KyNbTYpPHON

48

Orca.02. Uctopus

OK1-9
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cutyauum B Poccum n mupe;

BbISIBMATb B3aUMOCBSI3b OTEYECTBEHHbIX,
pervoHarbHbIX, MUPOBbIX COLMarnbHO-
3KOHOMWYECKMX, NONMUTUYECKUX U KYNbTYPHBLIX
npobnew;

3HaTb:

OCHOBHbIE HanpaBfeHns pa3BUTUSA KITHOYEBbIX
pernoHoB Mupa Ha pybexe BekoB (XX n XXI
BB.);

CYLLLHOCTb U MPUYMHbI NTOKasbHbIX,
pervoHarbHbIX, MEXrocy4apCTBEHHbIX
KOH(MMKTOB B KOHLe XX - Havane XXI BB.;
OCHOBHblE NpoLecchl (MHTErpaunoHHbIe,
NOSMKYNbTYPHbIE, MUTPALIMOHHBLIE U UHbIE)
NOSIUTUYECKOrO U SKOHOMUYECKOrO pas3BUTUS
BeAYLLMX rocy4apCTB U PErMoHOB MUPa;
Ha3HauyeHne OOH, HATO, EC n gpyrux
OopraHu3aumin 1 OCHOBHbIE HanpaBIEHNS UX
AeATENbHOCTY;

O POnV HayKw, KynbTypbl U PENUINA B
COXPaHEHMUN U YKpenmeHUn HaLMoHanbHbIX 1
rocygapCTBEHHbIX TpaauLmni;

copepxaHue U HasHa4YeHne BaxHemLwmnx
NpaBoOBbIX N 3aKOHOAATENbHbLIX aKTOB
MMWPOBOFO U PErMOHANbHOrO 3HAYEHMS;

ymeTb: 48 Orca.03. MNcuxonorus OK1-9
NPUMEHSITb TEXHUKM U NpUeMbl 3P HPEKTUBHOIO obueHus NnK2.7, 3.6
obweHnsa B npodeccnoHansHom

AEeATENBHOCTY;

ncnosb3oBaTh NpMeMbl caMmoperynsaunm
noBeAeHWs1 B NPOLLECCe MEXMUYHOCTHOro
obLeHns;

3HaTb:

B3aMMOCBSA3b 00LLEHUSA U OeATENbHOCTY;
uenu, oyHKLMNU, BUAbI U YPOBHM OBLLEHUS;
ponu 1 ponesble OXUAaHWsA B 0OLLIEHNN;
BUObI coLMarnbHbIX B3aUMOOENCTBUN;
MeXxaHW3Mbl B3aMMOMOHMMaHUSA B OOLLEeHUH;
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TEXHUKN N NpuemMbl 00LLeHNs, NnpaBuna
cnywaHus, BegeHust beceabl, yoexaeHus;
3TU4eCKne NPUHLMNbI O6LLEHUS;
WMCTOYHMKW, NPUYNHBI, BUAbI 1 cnocobbl
paspeLleHns KOH(INKTOB;

yMeTb:
obwaTbes (YCTHO U NMMCbMEHHO) Ha
WHOCTPaHHOM $13blKe Ha NpodeccuoHanbHbIe U
NoBCEAHEBHbIE TEMBI;

nepeBoauTb (CO CroBapeM) MHOCTPaHHbIE
TEKCTbl NPOdECCUOHANBHOWN HanpPaBnNeHHOCTY;
CaMOCTOATENbHO COBEPLUEHCTBOBATbL YCTHYIO U
NMUCbLMEHHYIO peyb, MOMNOSTHATL CrOBapHbLIN
3anac;

NOHMMAaTb AManorM4eckyto 1 MOHOMNOMNYECKYHo
peyb B chepe npodeccnoHansHoOn
OeATenbHOCTY;

3HaTb:

nekcnyeckun (3000 nekcu4eckmx eanHnL) u
rpaMmmMaT4eckuii MMHUMYM, HEOOX0ANMbI
ONs YTeHnsa 1 nepesoaa (Co croBapem)
WHOCTPaHHbIX TEKCTOB Npod)ecCnoHasnibHON
HanpaBfeHHOCTY;

196

OrcC3.04. iHocTpaHHbIn
A3bIK

OK1-9

ymMeTb:
ncnonb3oBaTh PU3KYNbTYPHO-CMOPTUBHYIO
AeATenbHOCTb ANSA YKpenrneHns 340poBbS,
AOCTMKEHNS KUBHEHHBIX U
npod)eccuoHarbHbIX Lenen;

3HaTb:

0 ponu PU3NYECKon KynbTypbl B
06LLEeKYyNbTYpHOM, NpodheccMoHanbHOM 1
coumanbHOM pasBUTMK YENOoBeKa;

OCHOBbI 30pPOBOro 06pasa XNU3HW.

392

196

Orca.05. dumsunyeckas
KynbTypa

0K2,3,6,9

EH.00

MaTemaTtnyeckuii 1 obLunin
€CTEeCTBEHHOHaY4YHbIN y4EeOHbIN LMK

390

260
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B pesynbTaTe nsyyeHus obssaTtenbHON 4acTtu EH.01. MaTematuka OK1-6,9
y4yeBHOro uukna oby4varoLmnnecs JOImKEH:
yMeTb:

pelwlaTb 3a4ayv Ha OTbICKaHUe NPON3BOAHOM
CINOXHOW (PYHKLUKN, NMPOU3BOAHbBIX BTOPOroO U
BbICLLWX MOPSAOKOB;

MCMonb30BaTh pasnuyHble MeToapl
WHTErpupoBaHnsa Npu peLleHun 3agav;
MCMonb3oBaTb METOAbl MaTeMaTUYECKOro
aHarnusa npu pelueHun 3agay npuknagHoro
xapakrepa, B TOM yucrie npodeccnoHarnsHon
HanpaBneHHOCTK;

pelaTtb CUCTEMbl YPaBHEHWI C HECKOMbKUMM
nepemMeHHbIMU MaTPUYHBLIM 1 APYTMMU
cnocobamu:

ucnonb3oBaTtb anrebpanyeckne meTodbl Npu
peLleHnn reoMeTpuyecknx 3agay;

3HaTb!

OCHOBHblE MOHATUSA 1 MeToapbl
MaTemaTU4ecKoro aHanuaa, IMHenHon
anrebpbl 1 aHaNMTUYECKOW reoMeTpuu;
OCHOBHbI€ Y/CIEHHblE METOAbI PeLLEHUS
npvKknagHbIX 3agav;

CYLLHOCTb, BUAbI 1 CNOCOObLI pelleHns 3agav
aHannTM4eCcKon reoMeTpum Ha NITIOCKOCTM U B
NpOCTPaHCTBE;

ymeTb: EH.02. IhdopmaTumka OK4,5,9
paboTaTb C COBPEMEHHbLIMMW OMEpPaLNOHHBIMU
cucTtemMamu, TEKCTOBLIMU pefaKkTopamMu,
Tabnu4yHbIMK NpoLieccopamMu, cuctTemamu
ynpaBneHus 6asamu gaHHbIX, NporpaMmmMamm
noAroToBKW NMpe3eHTaunin, HopmMaLMOHHO-
MOMCKOBbLIMU CUCTEMAaMW M NOMb30BaTbCS
BO3MOXXHOCTAMM rnobanbHom cet VIHTepHET;
3HaTb:

OCHOBHblE MeTOAbl U cpeacTBa cbopa,
00paboTkM, XpaHeHus1, nepedadn un
HakonneHusa nHpopmMaumu;
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TeXHU4Yeckne cpenctaa v nporpaMmmMHoOe
obecneyeHne nepcoHanbHbIX KOMNbIOTEPOB;
TeopeTU4eCcKkme OCHOBbI COBPEMEHHbIX
WHPOPMALIMOHHBIX TEXHONOrNN obLLero u
cneumanM3MpoBaHHOIo Ha3HaYeHUs;

YMeThb:
OpVeHTMpoOBaThLCS B Hambonee obLmx
npo6nemMax 3KonorMmM u NPUPOAONONbL30BaAHUS;
3HaThb:

0CODOEHHOCTUN B3aMMoaencTBus odLecTsa u
npupoapl;

npupoaopecypcHbIn noTeHuman Poccuu;
MPUHLUMMBLI U METOAb! paLMOHaNbLHOIo
NpMpoaOoNoNb30BaHMS;

npaBoBble M coLuarnbHble BONPOChI
NpMpoaOoNoNb30BaHMS;

EH.03. Okonornyeckue
OCHOBbI
NPMPOLONONb30BaHUS

0K3,6,7,9

ymeTb:

nucnonb3oBaTb TexHonorum cbopa,
pasmeLlleHns, XpaHeHUs, HakonneHus,
npeobpasoBaHus U Nepefaydn 4aHHbIX B
npoeCcCcUoHansHO OPUEHTUPOBAHHbIX
WH(POPMALIMOHHBIX CUCTEMAX;

obecneynBaTb 4OCTOBEPHOCTbL MHGOPMALMKN B
npoLecce aBToMaTU3MpOBaHHON 06paboTKM
OaHHbIX;

3HaTb:

Knaccudukaumio MHPOPMaLMOHHLIX CUCTEM;
BMUAbI TEXHOMOIMYECKNX NpoLieccoB 06paboTku
WHopMaLnn B UHPOPMALIMOHHBLIX CUCTEMAX,
0COOEHHOCTM X NPUMEHEHUS;

MeToabl U Npuembl obecneyeHus
WMHopMaLnoHHONM Ge3onacHOCTH.

EH.04. NHdbopmaumoHHble
CUCTEMbI B
npodeccroHanbLHoOn
OeATenbHOCTH

OK1-9
MK3.1-3.6

.00

MpodeccmoHanbHbIA YY4EOHbBIN LMK

2478

1652

Or1.00

O6LenpodeccuoHanbHble AUCUUMMUHBI

1180

786
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B pesynbTaTte udydyeHusi o6sa3aTensHoOn Yactu Or.01. 3koHOMUYeckas OK1-7
y4yeBHOro uukna oby4varoLmnnecs JOImKEH: Teopus MK1.1-13
ymeTb:

OPMEHTMPOBATLCHA B BONPOCAX 9KOHOMUYECKOM
TEOPUM B COBPEMEHHbIX YCOBUSAX;

3HaTb:

3aKOHOMEPHOCTU (hYHKLMOHNPOBaHWS
PbIHOYHBIX MEXaHU3MOB Ha MUKpPO- U
MaKpOYpPOBHSIX U MeToAbl FOCy4apCTBEHHOMO
perynMpoBaHus;

obLLMe NoMNoXKeHNs 3IKOHOMUYECKOW TEOPUU;

yMeThb: Or1.02. 3koHoMUKa OK1-7
paccunTbiBaTb NO NPUHATON METOA0NOMM opraHusaumm MnK1.1-1.3
OCHOBHbIE TEXHUKO-3KOHOMMYECKNE
nokasaTtenu AesiTeNbHOCTN OpraHu3aunu;
3HaTb:

OCHOBHbIE MUKPO- 1 MAaKpO3KOHOMUYECKNE
KaTeropuu n nokasatenu, MeToabl X pacyeTa;

yMeTb: Orl.03. MeHegXMeHT OK1-9
ynpaensaTb KOHMPNUKTaMK U CTpeccamu B NnK1.1,1.2,14 -
npotiecce npodeccuoHansHoON 4eaTeNbHOCTY; 1.8,

3HaTb: 24,25
XapakTepHble YepTbl COBPEMEHHOTO

MEHeKMEHTa;

LUK MEHEOXKMEHTa;
npouecc NPUHATUA 1 peanu3aumm
ynpasreH4Yeckux peleHnin, tHPopmMaLMoHHOoe
obecneyeHne MeHeKMEHTAa;

ymeTb: Or.04. NocypnapctBeHHas n |OK 1 -8
NPUMEHSTb KaIpOBYIO NOMUTUKY Ha MyHUUMNansHas cnyxba MK1.1-18
rocygapCTBEHHON U MyHUUMNAansHoOW cnyxobe;

3HaTb:

CUCTEMY rOCYAapPCTBEHHbIX YUYPEXOEHUN U
OpraHoB MECTHOro cCamMoynpaBrieHus;
obwue npuHLMnbl 1 TpeboBaHUs K
NPOXOXOEHUI0 rOCYyAapCTBEHHON U
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MYHULMNANsLHON Cryx0bl;
OpraHn3aunoHHO-NpaBoBble HOPMbI
rocygapCTBEHHOro annapaTa ynpaBrneHus;

YMETb: Or1.05. HocTpaHHbI s3blk | OK 1 -7
paboTaTtb C NpoeccrMoHanbHbIMU TEKCTaMU (NnpodheccroHarnbHbIN) MnK1.1-1.3
Ha MHOCTPaHHOM SI3bIKE;

COCTaBnATb N 0POPMNSATL OpraHN3aLnoHHO-
pacnopsanTenbHyo A0OKYMEHTaUmMo Ha
WHOCTPAHHOM $I3bIKE;

BECTW MEeperoBopbl HA MUHOCTPAHHOM SI3bIKE;
3HaTb:

NpaKkTUYECKYI0 rpamMmmaTtuKy, Heo6xoaMMyto Ans
npodeccuoHanbLHOro ooLweHns Ha
WHOCTPaHHOM SA3bIKE;

0COBEHHOCTU NepeBoaa CryXeOHbIX
AOKYMEHTOB C MHOCTPAHHOTO S3bIKa;

yMeTb: Or1.06. OK1-8
NPUMEHSTL B NpodeccrnoHanbHom MpodpeccnonanscHasa atnka |MNK 1.2-1.6, 1.8
AeATeNbHOCTM NpUeMbl Aef0BOro oL eHns; 1 NCUXOrornsi 4ernoBoro

3HaTb: obuweHusa

OCHOBHbIE Nnpasuna npogeccnoHansHon aTuku
1 Npvembl 4eNOBOro ooLEeHUs B KOMNNeKTMBE;
0CO0BEHHOCTUN NPOECCUOHANBHOM 3TUKM U
MCKXONOrMn AernoBoro obLWEeHNs CnyX)aLmx
rocyAapCTBEHHbIX N UHbIX OpraHnU3aLnoHHO-
npaBoBbIX POPM yUpexaeHuUn 1 opraHnsaumm;

ymeTb: Or1.07. KomnbloTepHas 0OK2,4,5,9
npodeCcCUoHanbHO OCYLLECTBNATL Habop 06paboTka AOKYMEHTOB NnK1.1,1.3-1.9,
TEKCTOB Ha NepcoHanlbHOM KOMMbIOTEpPE; 22,24,25
3HaTb:

PYCCKYIO U NaTUHCKYIO KraBuaTtypy
MepCcoHarnbHOro KOMMbOTEPa;
npaewuna oOpMIIEHUs: JOKYMEHTOB Ha
nepcoHanbHOM KOMMbIOTEpPE;

ymeTb: Or1.08. NpaBoBoe OK1-7
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3alumuaTb CBOW Npasa B COOTBETCTBUN C obecneyveHune NnK1.1,1.2, 1.4,
TPyLOBLIM 3aKOHOAATENLCTBOM; npodgeccnoHansHon 15,/1.7,1.8
ncnonb30BaTh NPaBOBYO MHPOPMALMIO B 0eaTenbHOCTM

npodeccuoHanbHON OesTENbHOCTY;

3HaThb:

npasa 1 0693aHHOCTM CRy>KaLmXx;
3aKkoHogaTenbHble akTbl U UHble HOPMaTUBHbIE
npaBoBble AOKYMEHTbI, perynmpyoLime
NpaBOOTHOLLEHUS OU3NYECKNX U IOPUANYECKNX
nnu;

OCHOBHbI€ 3aKOHOAaTENbHbIE aKTbl O
npasoBom obecnedyeHnn npodeccnoHansHon
0eATenbHOCTU CnyKallux;

yMeThb: Or1.09. YnpaeneHne OK1-9
0opMIIATbL JOKYMEHTALMIO NO YNpaBrieHnto Ka4yecTBOM NnK2.1-2.3,
Ka4yeCTBOM NPOAYKLNNK; MNK3.1,3.2,3.5
3HaTb:

OCHOBHbI€ MONOXEHUsSI CUCTEM MEHEIKMEHTA
KayecTBa 1 TpeboBaHUA K HUM;
METOLMNYECKYIO U HOPMATUBHYHO
OOKYMEHTaLMIO MO yrpaBneHnto Ka4ecTBoM
npoAayKuuu;

ymeTb: Oln.10. YnpasneHue OK1-9
co3fgaBaTb 6naronpusATHbINA NCUXONOrMYeCKNiA nepcoHanom NnK1.7, 2.6, 2.7,
KNMMaT B KONMEKTUBE; 3.6
3(pheKkTNBHO yNpaBnsaTb TPyA0BLIMU
pecypcamu;

3HaTb:

cogepxaHve KagpoBoro, MHAOPMaLMOHHOTO,
TEXHUYECKOro U NpaBoBOro obecneyeHus
CUCTEMBI YNpaBrieHUs NnepcoHanomM;
OpraHn3aunoHHY0 CTPYKTYpPY CryX0Obl
ynpaBneHns nepcoHanom;

o6LLMe NpMHUUMLI yNpaBiieHWs MEPCOHArNoM;
NPUHLUUMbLI OPraHn3auun kKagpoBon paboTsl;
NCUXONOrM4Yeckne acnekTbl yrpaBneHus,
cnocobbl paspeLleHns KOHIUKTHBIX CUTYaLmWn
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B KOJMNeKTunBe,

YMETb: Or1.11. OcHoBbil OK1-9
MCNONb30BaTb METOAbI HAy4YHOro NO3HAHUSA B ncenegoBaTernibCkon NnK2.1, 2.6, 3.2,
nccrnegoBaTenbCKoOW OeATenbHOCTY; oeaTenbHOCTU 3.3,35

3HaTb:

O NocnNeacTBusiX ceoern NpodeccuoHanbHom
AEeATENbHOCTU C TOYKN 3pEHNs eQUHCTBA
Burocdepsbl 1 GruocoumanbHOW NpUpoabl
YernoBeka;

OCHOBHbIE TEPMUHbI 1 ONpeaeneHus,
ucnonb3yemble npyu hopMUpoOBaHUN
AOKYMEHTOB B 06nacTu HayyHo-
nccrnenoBaTenbCKon AeATENbHOCTY;

yMeTb: Or.12. locypgapctBeHHoe |OK1-9
NpoOBOAUTb HEODXOAUMbIE pacyeTbl MO perynupoaHue akoHomukun |IK 3.5, 3.6
HarnoroBoMy, KpeauTHoOMY, BrogKeTHOMY
perynnpoBaHunio 9KOHOMUYECKNX NMPOLECCOB;
3HaTb:

cnocobbl rocyapCTBEHHOrO perynMpoBaHus
SKOHOMWKW B NEPEXOLHbIV NEPUOS, K PbIHKY;
AVHaMUKY CoLMarnbHO-3KOHOMUYECKUX
NpOoLEeCcCoB, MNPONCXOAALLUX B CTPaHeE, UX
CTaTUCTUYECKMNE 3aKOHOMEPHOCTM;
NPUHUMMBI 1 POPMbI FOCY4apCTBEHHOIO
perynmpoBaHnst SKOHOMUKN B PbIHOYHbIX

YCNOBUSX;
ymeTb: Ol.13. Cuctema OK1-9
00BbACHATL pasnnyHble hopMbl rocyaapcTBeHHOro NnK2.6, 2.7, 3.6
rocygapCTBEHHOIO ynpaBneHus:; yrnpaBneHus

Nnosib3oBaTbCA OCHOBHbIMW HOPMaTUBHO-
npaBoBbIMW JOKYMEHTaMW, onpeaenstoLwmmm
CcUCTEMy rocygapCTBEHHOrO ynpaBreHus;
Nosib30BaTbCA MakpO3KOHOMUYECKUMU
nokasarensamu;

BflageTb MeTogamMu paspeLleHns
KOHMSIMKTHBIX CUTYaL Ui,
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3HaTb:
Hay4Hble OCHOBbI CUCTEMbI FOCYJAapCTBEHHOIO
ynpaBneHus;

CTPYKTYpYy OpraHoB rocygapCTBEHHOro
ynpaBneHus; cogepXxaHne 1 HanpasneHme
rocygapCTBEHHOM NOMUTUKY;

ynpasneHue couunanbHon cpepoin n
KOHPIMKTHBIMW CUTYyauUsiMK;

ymeThb: Or1.14. OpraHusaums OK1-9
XapakTepusoBaTb UCMNOSTHUTENBHYIO BNacTb B rocygapcTBEHHbIX NnK1.2,1.3, 2.1,
coBpeMeHHon Poccumn n npobnemsl ee yupexaeHun Poccun 2.6,35,3.6
MOAEpHU3aUnu;

0OBACHATL CNeunduKy rocyaapcTBEHHOro
ynpaBneHns Ha permoHanbHOM YPOBHE;
3HaTb:

rocyapCTBeHHbI annapat Poccun B cucteme
COBETCKOro rocygapcrsa;

nepvoabl CTaHOBMEHUS 1 3BOMOLUN
aAMWHUCTPATMBHO-KOMaHOHOW CUCTEMBI
ynpaeneHus;

COBETCKWUI ONbIT agMUHUCTPUPOBAHMS; KPU3MNC
denepaTtnBHom cuctembl Coto3a CoBETCKMUX
Coumanuctunyeckmx Pecnybnuk; nepvnog
CTaHOBNEHNS HOBOW CUCTEMbI OpraHM3aLmuu
rocyaapcTtBeHHon Bnactn B Poccun B 1990 -
1993 rr.;

OCHOBHbI€ NoNoXeHus KoHCTUTyLmm
Poccuinckon denepaumm 1993 r. n npouecc
dopMUPOBaHMS HOBbIX OPraHoB
rocygapcTBeHHOM BMacTy;
npeacTaBuUTENbHbIE OpPraHbl BMiacTy B Havane
XXI B., CTPYKTYPY NCMNOMNHUTENBHOW BNacTun B
coBpeMeHHon Poccumn n npobnemel ee
MOZEepHM3auuu;

cneundmrky pedopmmnpoBaHusl cynebHonm
cuctembl Poccuinckon degepaumu;

yMeThb: 68 Or1.15. besonacHocTb OK1-9
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OpraHn3oBbIBaTb M NPOBOANTL MEPONPUATUA XKU3HEOEATENbHOCTH NMK1.1-1.5,
no 3awuTe paboTarLWwmx n HaceneHus ot 21-24,27,
HeraTyBHbIX BO3AEWCTBUIN Ype3BblYaNHbIX 3.1-3.6
cuTyauni;

npeanpvHMMaTth npodunakTniyeckme mepbl
ANsi CHUKEHWS YPOBHSA ONacHOCTEN
pasnMyHOro BMaa v Ux NocrneacTeni B
npodeccuoHanbLHON AeATENBHOCTU U ObITy;
ucnonb3oBaTb CpeAcTBa UHAMBUAYaANBHON U
KONMMEKTUBHOM 3aLLMTbl OT OPYXXMS MacCOBOIo
nopaxeHus;

NPUMEHATb NepBUYHbIEe CpeancTBa
NnoXXapoTyLUeHWs;

OpUeHTnpoBaTbCA B nepevyHe BOEHHO-YYEeTHbIX
cneumanbHOCTEN N CAaMOCTOATENBHO
onpenendaTtb cpean HUX poaCTBEeHHblIe
Nony4YeHHON cneunanbHOCTK;

NPUMEHSATb NpodeccnoHarnbHbIe 3HaAHWSA B
X0OZ€e MUCNONHEHNSA 06A3aHHOCTEN BOEHHOM
cny6bl HA BOMHCKUX JOJMKHOCTAX B
COOTBETCTBMM C NOMYYEHHON
cneunanbHOCTbIO;

BnageTb cnocobamm 6eCKOHGIMKTHOro
obLLeHnsa 1 caMmoperynsaumm B NOBCEAHEBHON
0eATeNnbHOCTU U 3KCTpeMarbHbIX YCIOBUAX
BOEHHOW CnyX0bl;

OKasblBaTb NepBy NOMOLLb NOCTpaaaBLUNM;
3HaTb.

NpUHUMMbLI 0BecnevyeHnss yCToM4YMBOCTH
0OBEKTOB 3KOHOMUKM, MPOrHO3MPOBaHUS
pa3BUTKSA COOLITUIA 1 OLEHKN NOCNEACTBUIA NpU
TEXHOTEHHbIX YPe3BblHaMHbIX CUTYaLUAX U
CTUXMIMHBIX IBMEHUSIX, B TOM YNCIe B YCINOBUSIX
NPOTUBOLENCTBUSA TEPPOPUIMY KaK CEPbEIHOM
yrpo3se HaumoHanbHou 6esonacHoctn Poccuy;
OCHOBHbI€ BUAbI NOTeHUManbHbIX OMNacHOCTEN
M UX NOCreacTsusa B NnpoeccnoHansHom
OeATenbHOCTU U 6bITy, NPUHLUNNbI CHUXEeHUA
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BEPOATHOCTU MX peanunsaunu;
OCHOBbI BOEHHOW CIy0bl 1 0BOPOHbI
rocynapcrBa;

3aa4M 1 OCHOBHblE MEPONpUATHS
rpaykgaHckon o60pOoHbI; Cnocobbl 3aLwunThl
HaceneHms OT OPY>KNSi MacCOBOIo MOPAXEHWS;
Mepbl noxapHon 6e3onacHOCT 1 Npasuna
6e3onacHoro NnoBeAeHVsa Npy noxapax;
OopraHv3aumio 1 NopsaoK NPK3biBa rpaxkaaH Ha
BOEHHYI0 Cyx0y 1 NOCTyNneHns Ha Hee B
[06poBONBLHOM NOPSIAKE;

OCHOBHbIE BU[bl BOOPY>XEHUSI, BOEHHOW
TEXHVKW 1 CNeumnanbHOro CHapsihkeHus,
COCTOSILLIME Ha BOOPYXEHNN (OCHaLLEHMM)
BOWHCKUX NoapasaeneHnii, B KOTOpbIX
UMEIOTCS BOEHHO-YYETHbIE CeLnanbHOCTH,
poAcTBeHHble cneumansHocTam Cl0;
06nacTb NpMMEHeHNs Nony4aemblx
npoceccuoHanbHbIX 3HaHWI MPU UCNOMTHEHUN
00653aHHOCTEN BOEHHOW CryX0bl;

NopsiAoK M MpaBuna okasaHus Nepeoin NOMOLLU
nocTpagaBLUMM.

MM.00 lMpodeccroHarnbHble Moaynu 1298 866
MM.01 OpraHunsauns AOKYMeHTaLOHHOIo MOK.01.01. OK1-9
obecneyeHns ynpaBneHnst 1 [okyMmeHTaunoHHoe MmK1.1-1.11

YHKUNOHNPOBAHNA OpraHu3aLmm

B pesynbTaTte nsydeHnsa npogeccmoHansHoro
MoAayns oby4aroLwmncs OOKEH:

UMETb MPaKTUYECKUIA OMbIT:

opraHuMsaumm JOKyMeHTauMOHHOro
obecneyeHns ynpaBneHms v
PYHKUNOHNPOBAHUA OpraHm3auuu;

ymeTb:

NPUMEHSATb HOPMAaTUBHbIE MPaBOBbLIE aKThbl B
ynpaBneH4yeCckon AeAaTensHOCTY,;
nogroTaenMeaTh NPOEKTbl yNpaBneH4YeCcKnx
peLeHun;

obecneyeHne ynpasneHns

MKL.01.02. MNMpaBoBoe
perynuposaHme
yrnpaBrieH4yecKom
OeATenbHOCTH

MKL.01.03. OpraHusauuns
ceKkpeTapcKoro
o6cnyxneaHus
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obpabaTbiBaTb NOCTYNaoLWME U
oTnpaBnsiemMble JOKYMEHTHI,
CMCTEMaTU3MPOBATb UX, COCTaBMATb
HOMeHKnaTypy aen n dopmmpoBaTb
[OKYMEHTbI B AeNa;

roTOBUTb M NMPOBOAUTL COBELLAHUS, AenoBble
BCTPeYn, NpMembl 1 NpeseHTaumu;

3HaTb!

HOpMaTMBHbIE NPaBOBbIe aKTbl B 06nacTu
opraHv3aumun ynpasrieHYeckon AeaTeNnbHOCTY;
OCHOBHbI€E NpaBuna XpaHeHUsi U 3aLmnThbl
cnyxebHon nHgopmaumn.

MM.02

OpraHu3aums apxuBHOM 1 CpaBOYHO-
NHOPMaUMOHHON paboTbl MO JOKYMEHTaMm
opraHusaumm

B pesynbTaTte nsyyeHus npodeccnoHarnsHoro
Moaynsi obyyaroLMncs JOMKEH:

UMeTb NPaKTUYECKUI ONbIT:

opraHnsaummM apxmBHOW 1 CNpPaBoYHO-
WHOPMaLMOHHOW paboTbl MO AOKYMEHTaM
opraHusaumu;

yMeTb:

OpraHn3oBbLIBaTh AEATENbHOCTL apxmnea ¢
y4eToM cTaTyca 1 npounsa opraHnsauuu;
paboTaTb B CMCTEMAX 3MEKTPOHHOIO
AOKYMeHToob0poTa;

ucnonb3oBaTth B AeATENbHOCTM apxmnea
COBPEMEHHbIE KOMMbIOTEPHbIE TEXHOITOMNU;
NPUMEHSATL COBPEMEHHbIE METOONKM
KOHCepBaLMmM 1 pecTaBpaLmm apXmMBHbIX
OOKYMEHTOB;

3HaTb:

CUCTEMY apXMBHbIX ydpexaeHui B Poccuinckon
denepaummn n opraHmsauuo ApxmBHoOro oHga
Poccuinckon degepauuu;

CUCTEMY XpaHeHWNst 1 06paboTkn JOKYMEHTOB.

MIK.02.01. OpraHusauusi n
HOpMaTUBHO-NPaBOBLIE
OCHOBbI apXMBHOro Aena

MOK.02.02.
"ocymapcTBeHHbIE,
MyHULMMNAnNbHbIE apXMBbI U
apX1Bbl OpraHn3auuin

MIOK.02.03. MeToauka n
npakTuka apxMBoBeAEHMS

M[OK.02.04. ObecneyeHune
COXPaHHOCTU AOKYMEHTOB

OK1-9
nK2.1-2.7

MM.03

OcyLecTBrneHne AOKYMEHTaLUOHHOIO

MAK.03.01.

OK1-9
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obecneyeHns ynpaBneHns n apxvmBHOro gena c
NCNonb30BaHNEM NPOrpaMMHbIX CPeACTB
yyeTa, XxpaHeHusi, 06paboTku 1 noucka
OOKYMEHTOB

B pesynbTarte udydeHus npoheccuoHansHoro
Moayns oby4aroLMICa OOIKEH:

UMETb NPaKTUYECKUI ONbIT:

paboTbl C MpOrpaMMHbIMKU CPeACTBaMU y4yeTa,
XpaHeHus, 06paboTKM 1 MoucKka JOKYMEHTOB;
opraHm3aumm cnpaBoYHO-MH(POPMaLNOHHON
OEATENbHOCTU C JOKYMEHTaMMU;

ymeTb:

paboTaTtb ¢ NnpoheccrmoHanbHo
OPUEHTUPOBAHHBIM NPOrpaMMHbIM
obecneyeHvem B obnactu
OOKYMeHTaUMoHHOro obecneveHus
ynpaeneHnus (aanee - 4OY) n apxmBHOro aena;
OpraHn3oBbIBaTb BHEApPEHWE
aBTOMaTU3NPOBaHHOW cUCTeMbI B crnyxbe [JOY
N apxmBe (TEXHUYECKOE 3afaHune, NoOHATUE O
CASE-TexHonorusx);

Haxo4uTb HeobxoauMyH MHGOPMAaLMIO,
Nnonb30BaTbCsl MHPOPMALMOHHBIMY pecypcamm
cetn VIHTepHeTa B obnactu
OOKYMEHTOBELEHUSA N apXMBHOIO Aena;
paboTaTb C 3NEKTPOHHBIMU JOKYMEHTaMU;
MCnonb30BaTb CETEBbIE MPOrpaMMHbIE U
TeXHMYecKkne cpeacraa B NpoheCccuoHansHom
AEeATENbHOCTY;

3HaTb:

PbIHOK CcreunanM3mpoBaHHOro NPUKNagHoro
nporpaMmHoro obecneveHus B obnactu JOY un
apXUBHOTO Aerna (aBToMaTU4eckne CUCTEMbI
ynpaBreHus JOKyMeHTamMn);

coBpeMeHHoe cocTosiHe [OY
roCyAapCTBEHHbIX N HEFOCY4apCTBEHHbIX
YYPEXOEHWI, TOCYAAaPCTBEHHBIX,
MYHULMNANbHbBIX 1 HErOCY4apPCTBEHHbIX

UHdopmaumnoHHbie
TEXHONOrMun B
[OKYMEHTaLMOHHOM
obecneyeHnmn ynpasneHns
1 apXuBHOM fene

MKL.03.02. MeTtoguka
paumoHanusauum
AOKYMEHTaLMOHHOIO
obecneyeHuns ynpasneHus
1 apxXuBHOro Jena

MK[.03.03. OpraHusauus
paboTbl C ANEKTPOHHBLIMU
OOKyMeHTaMu

MK3.1-3.6
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apxvBoB B 06r1acTy NnpUMeHeHns
WHOPMALIMOHHBIX TEXHONOIMI U
NCNonb30BaHUA cneunann3npoBaHHOro
nporpaMmmHoro obecneveHus;
KopriopaTuBHble MH(POPMALIMOHHbIE CUCTEMBI,
aBTOMaTU3MPOBaHHbIE MO CUCTEMAaM
AOKyMEHTaLuMun, B TOM YMCre KaapoBOWH,
OyxyuyerTa;

nepcneKkTMBHbIE HaNpaBeHns
nHpopmaTtmsaumm JOY 1 apxMBHOro aena;
3akoHofaTernbHy 6a3y, OCHOBHbIE Yrpo3bl
NHOPMaLMOHHON Ge3onacHoOCTW.

MM.04

BbinonHeHune pa60T No O4HOM U HECKOSTbKUM

npodgeccusiM paboymx, AOSMKHOCTAM
cny>aLimx

BapuaTtnBHas 4acTtb y4ebHbix umknos MMNCC3
(onpenensieTca obpasoBaTenbHOM
opraHu3aumen camocTosTeNbHO)

1620

1080

Bcero yacoB 06y4eHust No y4ebHbIM LpKnam
rnrccs

5292

3528

YT1.00

YuebHasa npakTuka

rr.oo

lMponssoacTBeHHas npakTuka (no npodunio
crneunanbHOCTK)

10 Hep.

360

OK1-9
MK1.1-3.6

rnari.oo

MpounsBoacTBEHHAs NpakTuka
(NnpepavnnomHas)

4 Hep.

MA.00

MpomexyToyHasn aTTecTauus

5 Hep.

MA.00

Focyp,apCTBeHHaﬂ nToroBasa atrecrauusa

6 Hepn.

MA.01

lMoaroToBKka BbINYCKHOM KBanuduKaLunoHHOM
paboTbl

4 Hep.
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MMA.02 3almTa BbiNyCKHOW KBanMguKaLmoHHOM 2 Hep.
paboThl
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[aTa coxpaHeHus: 16.12.2022

Tabnuua 6

Cpok nonydenusa CI1O no MMNCC3 yrny6bneHHON NOAroTOBKM B O4YHOW hopme obydeHus coctasnseT 147
Heaernb, B TOM yucrne:

O6y4eHure No y4edHbIM LKam 98 Hep.
YyebHas npakTuka

10 Hep.
lMpounsBoacTBeHHasi NpakTuka (No Npoduno cneumanbHOCTH)
MpoussoacTBeHHas nNpakTuka (npeaauniiomMHas) 4 nep.
lNpomexyTodHasa aTTectaums 5 Hep.
["ocymapcTBeHHasi Toroeasi attectauus 6 Hep.
KaHunkynapHoe Bpems 24 Heq,.
NToro 147 Hep.

VIl. TPEBOBAHUA K YCITOBUAM PEANTM3ALIUN NMPOIrPAMMbI NOATOTOBKH
CNELUMANNCTOB CPEOHEINO 3BEHA

7.1. OG6pasoBaTenbHasi oOpraHu3aumMsi CaMoOCTOATENbHO pas3pabaTtbiBaeT u yTBepxgaer [MMNCC3 B
cootBeTcTBMM ¢ HacTosawmm GIrOC CI1O u ¢ yyeTom cooTBeTCTBYOWEN npumepHon MMNCCS3.

Mepen Havanom paspaboTkm MNMNCC3 obpaszoBaTenbHas opraHn3auns AOPKHA onpeaennTb ee cneumduky ¢
y4yeTOM HanpaBreHHOCTW Ha yaoBneTBOpeHue noTpebHOCTen pbiHka TpyAda u paboTogartenen, KOHKPETM3NpOBaThb
KOHeYHble pesynbTaTbl OByYyeHWs B BuAe KOMMNETEHUUA, YMEHWA U 3HaHWW, npuobpeTtaemMoro npakTuyecKoro
onbiTa.

KoHkpeTHble BUAbl OEATENbHOCTU, K KOTOPbIM FOTOBMTCA OOy4aloluiAcs, OOMKHbI COOTBETCTBOBaTb
npuceBamMBaeMoii kBanudukaumu, onpepensaTb copgepxaHue obpasoBaTeflbHOW NporpaMmbl, paspabaTbiBaemoi
o6pa3zoBaTesibHONM opraHM3aLueit COBMECTHO C 3alHTepecoBaHHbIMI paGoToaaTensMu.

Mpu popmuposarum MNMMNCC3 obpasoBaTenbHas opraHn3auns:

UMEET MNpPaBO WCMOMb30BaTb OOBbLEM BPEMEHM, OTBEOEHHbIN HA BapuaTMBHYIO 4YacTb YYeOHbIX LIMKIOB
MMNCCS3, ysenuuuasa npu 3ToM 0O6bEM BPEMEHU, OTBEAEHHbIN Ha AUCUUNIUHBI 1 MOaynn obsisaTenbHON YacTw,
nMbo BBOAS HOBble AUCLMMIUHBEI U MOOYNM B COOTBETCTBMM C NOTpebHOCTAMM paboTopaTteneit U cneundukon
OeaTenbHOCTU 0b6pa3oBaTENbHOM OpraHn3auny;

UMEET npaBoO onpeaendtb And o0CBOEeHUA O6yLIaPOIJJ,I/IMMCﬂ B pamMKax l'lpO(beCCI/IOHaJ'IbHOFO moayna
npocbeccvno pa6oqero, OOJDKHOCTb ClyXallero (O,D,Hy nnm HeCKOJ'IbKO) cornacHoO TMpuUNoXeHUo K Hactodllemy
®rocC Crio;

obszaHa exerogHo obHoBnaTh MMCC3 ¢ yyetom 3anpocoB pabortopaTtenen, OCOOGEHHOCTEN pPa3BUTUS
pernoHa, KynbTypbl, HAayKn, 3KOHOMWUKWU, TEXHUKU, TEXHONOINN U cou,maanoﬁ CCbepr B paMKax, YCTaHOBJ1€HHbIX
HacTosiwmm GroC CMo;

obsizaHa B pa6oq|/|x y‘-le6HbIX nporpaMmmMmax Bcex AucumnimimH wun ﬂpO(beCCMOHaJ'IbeIX Mop,yneﬁ 4YeTKO
d)OpMyﬂI/IpOBaTb Tpe6OBaHI/1ﬂ K pe3ynbtataMm UX OCBOEHUA: KOMMEeTEeHUUAM, npwo6peTaemomy npakTn4eckomy
onbITy, 3HAHUAM U YMEHUAM;

obsizaHa obecneunBaTb 9PEMEKTMBHYKD CaMOCTOATENbHYO paboTy obydalwmxca B cOo4YeTaHuuM C
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coBepLueHCTBOBaHMEM YyrpaBliEHNUA €0 CO CTOPOHbI npenop.aBaTeneVl M MmacTtepoB Npon3BoaCTBEHHOIO 06y‘~IEHVIFI;

obsaszaHa obecneumBatb O6y4qalOLMMCS BO3MOXHOCTb Y4YacTBOBaTb B (HOPMUPOBAHUN WHAMBMAYANbHOM
obpasoBaTeneHON NporpaMmel;

o0bsi3aHa hopmMUpoBaTbL COLIMOKYSbTYPHYO cpeady, co3aaBaTb YCINOBUS, HEOOXoauMble ANs BCECTOPOHHEro
pasBMTUS U couManm3auum JIMYHOCTM, COXpPaHEeHMs1 300pOoBbs OOy4YaloLMXCs, CMocOOCTBOBATL pPas3BUTUIO
BOCMMTATENIbHOIO  KOMMOHEeHTa  obpas3oBaTenbHOro  npouecca, Bkovas  pasBUTUE  CTYyOEeHYeCKOoro
camoynpaBrieHusi, y4actne obyvawlmxcs B paboTe OOLLECTBEHHbIX OpraHM3auui, CMOPTUBHBLIX U TBOPYECKMX
Kny6oB;

JOJDKHA npedgycMaTpuvBaTb B LENsX peanu3auuy  KOMMETEHTHOCTHOro MNogxoda WCMonb3oBaHuWe B
obpasoBaTefnlbHOM MpoLecce aKTUBHBbIX W WMHTEPaKTMBHbIX (QOPM MPOBEAEHMS 3aHATUMI  (KOMMbIOTEPHBLIX
CUMYNAUMIA, OEnoBbIX M PONeBbIX Urp, pa3bopa KOHKPETHbIX CUTyauWi, MCUXONIOTMYECKMX W WHBIX TPEHWHIOoB,
rpynnoBbIX OUCKYCCUIA) B COYETaHUM C BHeayaUTOPHOW paGoTol Ans (OPMUPOBaHWA U pPasBUTUS OBLLUMX U
NpodeccroHanbHbIX KOMMNETEHLMIA 0By4YatoLLMXCS.

7.2. Mpwn peanuzaumm NMINCC3 obyyatoimecs nMelT akageMmmuieckme npasa n 06s93aHHOCTM B COOTBETCTBUN
¢ ®egepanbHbiM 3akoHOM OT 29 Aekabps 2012 r. N 273-d3 "O6 obpasosaHun B Poccuickon ®egepauun” <1>.

<1> CobpaHue 3akoHogaTenbcTBa Poccunckon ®epepaumm, 2012, N 53, ct. 7598; 2013, N 19, cT. 2326; N
23, cT. 2878; N 27, c1. 3462; N 30, cT. 4036; N 48, c1. 6165; 2014, N 6, cT. 562, cT. 566; N 19, cT. 2289; N 22, CT.
2769; N 23, c1. 2933; N 26, c1. 3388; N 30, cT. 4263.

7.3. MakcumanbeHbli 06beM y4ebGHOW Harpy3ku obydvarowierocsi coctaBnseT 54 akagemMuyeckux 4vaca B
Hepgento, BKNoYasi BCe BMAbl ayaNTOPHOWN U BHEAYAUTOPHOW Y4eBHON HarpysKu.

7.4. MakcmmanbHbIil 06bem ayauTopHOM yyebHOM Harpy3km B O4HOM dpopme obydveHuns coctasnaeTt 36
akageMm4eckux 4acoB B Hefernto.

7.5. MakcmanbHbI 06bemM ayauTOpHOW y4ebHOWM Harpysku B O4HO-3a04HON dhopme oOyyeHus cocTaBnser
16 akagemMn4ecknx 4yacoB B Heaesnto.

7.6. MakcumanbHbI 06beM ayanMTopHON y4ebHOM Harpy3ku B rog B 3ao4HON dopme obyyeHus coctaBnseT
160 akagemMmnyecKknx 4acos.

7.7. ObLasn NpooomMKUTENBbHOCTL KaHMKYN B y4eOHOM rogy AomkHa cocTaBnaTe 8 - 11 Hegenb, B TOM yncne
He MeHee 2-X Hefenb B 3UMHUIA Nepuoa.

7.8. BeinonHeHne KypcoBoro npoekTa (paboTbl) paccmaTpuBaeTcs Kak Bug y4ebHon paboTbl MO AMcUMninHe
(ancuunnuHam) npod)eccMoHanbHOro y4ebHoOro uukna u (unu) npodpeccnoHanbHOMY Moaynk  (Mogynsam)
npodeccnoHanbHOro y4ebHoro Luukna u peanuayeTcs B pegenax BpemMeHu, OTBE4EHHOrO Ha ee (UX) U3ydeHue.

7.9. [OvcumnnuHa "®uanuyeckas KynbTypa" npegycmaTpuBaeT exeHedenbHo 2 4vaca obsizaTenbHbIX
AyQMTOPHbIX 3aHATUI U 2 Yaca CaMOCTOSATENbHON paboThl (32 cHET pasnNUyHbIX (hOPM BHEAYAMTOPHbLIX 3aHATUN B
CMOPTMBHbIX KNybax, CeKLmMsX).

7.10. ObpasoBaTenbHasa opraHu3auus MMeeT NpaBo 4SS MOArPYNn AeBYLUEK NCMOMb30BaTb YacTb y4eOHOro
BPEMEHM OUCUMNIMHBLI "Be3onacHOCTb XusHegesaTenbHocTu" (48 4yacoB), OTBEAEHHOr0 Ha WU3ydeHMe OCHOB
BOEHHOW Cny0bl, Ha OCBOEHNE OCHOB MEAMNLIMHCKNX 3HAHWMA.

7.11. Monyyenne CMNO Ha ©a3e ocHoOBHOro obulero obpa3oBaHUss OCYLLECTBMASETCA C OLHOBPEMEHHbLIM
nony4veHvem cpenHero obuiero obpasosaHus B npegenax MNMNCC3. B atom cnyyae MNMNCCS, peanusyemasn Ha 6a3e
OCHOBHOro obuiero obpasoBaHusi, pa3pabaTbiBaeTca Ha OCHOBE TPeOOBaHW COOTBETCTBYHOLLMX heaeparnbHbIX
rocyaapcTBeHHbIX obpasoBaTenbHbIX CTaHAAPTOB cpeaHero obwero obpasoBanusa n CIMO ¢ yyeTom nonyvaemMon
cneumansHoctn CI10.

www.consultant.ru CrpaHnuua 40 us 45
HageXHasa npaBoBas noaaepXKa


https://www.consultant.ru/
https://www.consultant.ru/
consultantplus://offline/ref=AE6C29DDE98A828EE05DC86077D1884DD3E628FFE47847828B70758E649BCDB575C377A31BBE7291C6DA61AE43h3UAR

(I'IppevpllKagTI\lgHgg %?1';” Poccuv ot 11.08.2014 N 975 [okymeHT npepocTasneH KoHcynbTaHTI0C

"06 yTBEpXAEHUMN (heaepanbHOro rocyAapCTBEHHOrO 06pasos... Hata coxparenus: 16.12.2022

Cpok ocBoeHusi MMCC3 B o4yHoM chopMe 0ByyYeHus ans nuud, odydaromxcsi Ha 6aze OCHOBHOro 06Lero
obpa3oBaHusi, yBenmumBaeTcs Ha 52 Hegenu U3 pacyeTa:

TeopeTuyeckoe obyyeHne (Npu obsizaTenbHOM y4ebHOM Harpyske 36 YacoB B HEAEN) 39 Hep.
NpoMeXyToYHas aTTectaums 2 Hep.
KaHWKyIbI 11 Hep.

7.12. KoHcynbTaumm ans ody4yaroLmxcs Mo OYHOM M OYHO-3a04HOM dhopmam 00y4veHus npegycMaTpuBatoTcst
obpasoBaTenbHON opraHusaumen n3 pac4yeta 4 yaca Ha OQHOro OOyvaloLerocst Ha KaKabli y4ebHbIN rod, B TOM
yucrne B nepuon peanusaumm obpasoBaTenbHOW nporpamMmbl cpegHero obuwero obpasoBaHust gns nuu,
obyvarowmxca Ha 6ase ocHoBHOro obuwiero obpasoBaHud. PopmMbl NPoOBeAEHMS KOHCYNbTauuh (rpynnosble,
WUHAMBUAYyanbHblE, MMCbMEHHbIE, YCTHbIE) ONpeaensaioTcs obpasoBaTensHON opraHn3aunen.

7.13. B nepurop o6y4eHus ¢ roHoLaMu NpoBoAsTCS y4ebHble cbopbl <1>.

<1> MNyHkT 1 cTatbkn 13 degepanbHoro 3akoHa ot 28 mapta 1998 r. N 53-03 "O BoMHCKOM 0653aHHOCTU U
BoeHHoM cnyx6e" (CobpaHue 3akoHopaTenbcTBa Poccunckon ®egepaunm, 1998, N 13, cT. 1475; N 30, cT. 3613;
2000, N 33, c1. 3348; N 46, cT1. 4537; 2001, N 7, cT. 620, c1. 621; N 30, cT. 3061; 2002, N 7, cT. 631; N 21, cT.
1919; N 26, cT. 2521; N 30, cT1. 3029, cT1. 3030, cTt. 3033; 2003, N 1, cT. 1; N 8, cT. 709; N 27, c1. 2700; N 46, cT.
4437; 2004, N 8, c1. 600; N 17, cT. 1587; N 18, c1. 1687; N 25, cT1. 2484; N 27, cT. 2711; N 35, c1. 3607; N 49, cT.
4848; 2005, N 10, cT1. 763; N 14, c1. 1212; N 27, cT1. 2716; N 29, cT. 2907; N 30, cT1. 3110, cT. 3111; N 40, cT. 3987;
N 43, c1. 4349; N 49, c1. 5127; 2006, N 1, cT. 10, cT. 22; N 11, c1. 1148; N 19, cT1. 2062; N 28, cT1. 2974; N 29, cT.
3121, c1. 3122, c1. 3123; N 41, cT1. 4206; N 44, cT. 4534; N 50, c1. 5281; 2007, N 2, cT. 362; N 16, c1. 1830; N 31,
cT. 4011; N 45, cT1. 5418; N 49, c1. 6070, c1. 6074; N 50, cT. 6241; 2008, N 30, cT. 3616; N 49, c1. 5746; N 52, cT.
6235; 2009, N 7, cT. 769; N 18, cT. 2149; N 23, cT1. 2765; N 26, cT. 3124; N 48, cT1. 5735, c1. 5736; N 51, cT. 6149;
N 52, cT. 6404; 2010, N 11, cT. 1167, cT. 1176, c1. 1177; N 31, cT. 4192; N 49, cT1. 6415; 2011, N 1, cT. 16; N 27,
cT. 3878; N 30, cT. 4589; N 48, cT. 6730; N 49, c1. 7021, cT. 7053, c1. 7054; N 50, cT. 7366; 2012, N 50, cT. 6954;
N 53, c1. 7613; 2013, N 9, cT. 870; N 19, cT. 2329; cT. 2331; N 23, cT. 2869; N 27, c1. 3462, cT. 3477; N 48, cT.
6165).

7.14. TpakTnka sBnseTcsa obssartenbHbiM pasgenom [MMNCC3. OHa npepcrtaBnseT cobow Bug yy4ebHON
OEaTeNbHOCTN, HamnpaBneHHoW Ha QOpPMUPOBaHUE, 3akpenneHne, pasBUTUE MNPaKTUYECKMX HaBbLIKOB MU
KOMNEeTEeHUUN B NPOLIECCe BLINOMHEHNS onpeaerneHHbIX BUAOB paboT, cBs3aHHbIX ¢ Oyayulen npodeccMoHansHom
aesaTtenoHocTblo. [pyn peanusauum TMNCC3 npegycmatpuBaloTcs crneayowme Buabl MpakTUK: ydyebHasd u
NpOV3BOACTBEHHAS.

np0VI3BO,D,CTBeHHaF| NnpakTuKka COCTOUT W3 ABYX 3TanoB: MPaKTUKKM no l'lpO(bMJ'IlO cneunanbHOCTU U
I'IpeD,LI,VIHHOMHOVI NPaKTUKN.

YyebHas npakTMka W MNPOM3BOACTBEHHas MpakTMka (no npodumno  cneunanbHOCTM) NPOBOAATCA
obpasoBaTenbHON OpraHu3auuen npu OCBOEHMM ObyyvaroWMMUCa MPodeCCMOHarNbHbBIX KOMMNETEHUMA B paMKax
I'IpOCbeCCI/IOHaJ'IbeIX Mo,qyne|7| N MOryT peanun3oBbiBaTbCA Kak KOHUEHTPUPOBAHHO B HECKOJIbKO nNepunoaos, Tak U
paccpefoToYeHO, YepeaysiCb C TEOPETMYECKMN 3aHATUSMU B paMKax Npod)eccroHarnbHbIX MOAYNEN.

Llenn u 3agaun, nporpaMmMbl M (POPMbl OTYETHOCTU OnpedensioTcs obpasoBaTeNbHON OpraHusauuein no
KaXkaoMy BUAY NPaKTUKK.

MpounsBoACTBEHHAs NPaKTUKa OOMKHA NMPOBOAMTLCH B OpraHnsaumsix, HanpasneHne OesATenbHOCTM KOTOPbIX
COOTBETCTBYET NPOMUMIO NOArOTOBKM OBYYaIOLLIMXCS.

ATTectaums no wutoram I'IpOMSBOJJ,CTBeHHOVI NPakKTuKn npoBoanTCA C Y4YeTOM (MJ'lM Ha OCHOBaHMM)
pe3ynbTaToB, NOATBEPXOEHHbLIX OOKYMEHTaMn COOTBETCTBYHOLLNX opraHmsau,Mﬁ.
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7.15. Peanmusauusa [MMNCC3 no cneunanbHOCTM AofMkHa obecnedmBaTbCA MNefarormyeckumy Kagpamu,
nmerLwumMn Boicllee obpasoBaHMe, COOTBETCTBYOLEEe Npoduno npenogaBaemMon aucuunivHel (mogyns). OnbiT
OeATEeNbHOCTU B OpraHm3auusax COOTBETCTBYIOLLEN MnpodeccroHanbHon cdepbl ABAsieTcd obas3aTernbHbIM A
npenofaBatenen, oOTBevalwLlMx 3a O0ocBoeHue oby4dawowmmea npodeccnoHanbHoOro yd4ebHoro  uumkna.
MpenogaBatenu nonyyatT LONONHUTENBHOE NpodeccnoHanbHoe obpa3oBaHMe MO MporpaMMam MoBbILLEHUS
KBanudpukaumm, B TOM 4ncne B opmMe CTaXMPOBKM B NPpoduMIibHbIX OpraHm3auunsax He pexe 1 pasa B 3 roga.

7.16. TINCC3 pomkHa obecneymBaTbcsl y4eOHO-METOONYECKON OOKYMEHTaUMen no BCEM AUCLMUMNIIMHAM,
MEXANCUUNIMHAPHBLIM KypcaM 1 npodeccuoHanbHeiM Mmogynam MNIMCC3.

BHeayautopHasi paboTa JomkHa conpoBoxaaTbCcsl MeToanyeckum obecneyeHmemM 1 060CHOBaHWEM pacyeTa
BPEMEHMU, 3aTPa4YMBaEMOro Ha ee BbINoSHEHME.

Peanusaums MNMNCC3 pomkHa obecneumBaTbCa OOCTYNOM Kaxgoro obyvatoulerocs k 6asam gaHHbIX U
6ubnuoteyHbiM oHaam, OopMMpPYyEMBIM MO MOMHOMY nepeyHio aucuunnuH (mogynewn) MIMNCC3. Bo Bpewms
CaMOCTOSITENbHOWN NOAroTOBKM 00Yy4YatoLnecs AOMKHbI ObiTb 06ecneyeHbl 4OCTYNOM K ceTn VIHTepHerT.

Kaxabln obydarowmics AomkeH ObiTb obecnedeH He MeHee 4YyeM OAHUM Yy4YebHbiM neyaTHbiM K (Mnu)
9MNEKTPOHHBbIM U3JaHMEM MO KaKAOW AucuunivHe npodyeccMoHanbHOro yy4ebHOro uukna M ogHuUM yyebHo-
MEeTOAMYECKMM neYvaTHbIM U (MNK) SNEKTPOHHBIM U3JaHNEM MO KaXAoMy MEXOUCLUMNIMHAPHOMY Kypcy (Bkro4vas
3NEKTPOHHbIE 6a3bl NepMOaUYECKUX U3OaHNN).

BrnbnuoTeyHbin oHO [OmMKeH ObiTb YKOMMMEKTOBAH MeYaTHbIMA U (MNM) SMEKTPOHHLIMU  M3OaHMAMM
OCHOBHOW M [OOMONHUTENBbHON y4eOHOM NnuTepaTtypbl MO AMCUMMIMHAM BceX YYebHbIX LMKIOB, M3OaHHOW 3a
nocrnegHue 5 ner.

BnbnuoTeyHbin doHa, NMoMuMMO y4ebHOM nuTepaTypbl, OOJKEH BKMoYaTb odumuManbHble, CNpaBOYHO-
Gubnuorpadumyeckme n nepnogmyeckne n3gaHns B pacyete 1 - 2 aksemnnspa Ha kaxabix 100 obyyatowmxcs.

Kaxxgomy obydatowemycs pdorkeH ObiTb obecnedeH [OCTyn K komnnekram 6GubnuoteyHoro doHAaa,
COCTOSALLUM HE MeHee YeM U3 5 HanMeHOBaHMIN POCCUMCKMX XypPHanoB.

O6pasoBaTtenbHas opraHusauusi AofbkHa npedocTaBUTb OGy4YaloLMMCH BO3MOXHOCTb OMepaTUBHOIO
obmeHa WHcopMaumeid C POCCUACKMMKU obpasoBaTeflbHbIMM  OpraHM3auussMm M OOCTYNM K COBPEMEHHbIM
npodpeccuoHanbHbiM 6a3aM AaHHbIX U MHADOPMAaLMOHHBIM pecypcaM ceTu MHTepHeT.

7.17. lMpuem Ha obyyeHne no [MNCC3 3a cyeT GlOOKETHbIX accurHoBaHwi degepanbHoro GrogxeTa,
OrooxeToB cybbekToB Poccuickon denepanmm 1 MECTHbIX OOaKETOB ABMNSIETCS 00LeOCTYMHbIM, €CNU MHOE He
npeaycMOTPEHO YacTbio 4 ctaTbm 68 ®enepanbHoro 3akoHa ot 29 aekabps 2012 r. N 273-93 "O6 obpasoBaHum B
Poccuiickon depepaummn” <1>. dunHaHcmpoBaHue peanusaumm MNMNCC3 gomKHO OCyLLecTBNATLCA B 00beMe He
HWXKEe YCTAHOBIEHHbIX FOCYAApPCTBEHHbIX HOPMATMBHbIX 3aTpaT Ha OKasaHue rocyAapCTBEHHOW ycryrn B cdepe
obpa3oBaHusa 4N AaHHOTO YPOBHS.

<1> CobpaHue 3akoHogaTenbcTBa Poccunckon ®epepaumm, 2012, N 53, ct. 7598; 2013, N 19, cT. 2326; N
23, cT. 2878; N 27, cT. 3462; N 30, cT. 4036; N 48, cT1. 6165; 2014, N 6, cT. 562, cT1. 566; N 19, cT. 2289; N 22, cT.
2769; N 23, cT1. 2933; N 26, cT1. 3388; N 30, cT. 4263.

7.18. O6pasoBaTenbHas opraHusauusi, peanuaytowasi MNMNCC3, pgomkHa pacnonaraTb MaTepuanbHO-
TexHu4eckon H6ason, obecneymBaroLlen NpoBeeHNE BCEX BUOOB NTAabopaTopHbIX paboT M NPaKTUYECKUX 3aHATUR,
ONCUMNITMHAPHON, MEXOUCUUMIMHAPHONW W MOAYNbHOW MNOArOTOBKW, Y4EeOHOW MpaKTUKW, MpefyCMOTPEHHbIX
y4yebHbIM nraHoM obpasoBaTenbHOM opraHusaumui. MaTtepuanbHo-TexHuYeckast 6asa OofmkKHa COOTBETCTBOBATh
OENCTBYIOLLMM CaHUTAPHbLIM M NMPOTUBOMNOXaPHLIM HOPMam.

MepeyeHb KabuHeTOB, NabopaTopun, MacTepPCKNX
M ApYyrux nomMeLleHun
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KabwuHeTsbl:

coumnanbHO-3KOHOMUYECKUX AUCLIMMNINH;

WHOCTPaHHOrO S3bIKa;

MaTeMaTukn 1 UHPOPMATUKN;

9KOJTOTMYECKMX OCHOB NPUPOAONONb30BaHNS;

9KOHOMWKWN OpraHu3auum 1 ynpasreHnsi nepcoHanom;
MEHeXXMeHTa;

npaBoBoOro obecneyeHns NpogeccnoHanbHoM AeaTENbHOCTY;
rocygapCTBEHHON U MyHVULMNANbHOW Cryxobl;
AOKYMEHTaLMOHHOIo obecnevyeHunst ynpasneHust;
apxXuBOBeAEHUS;

npoceCcCuoHansHOM aTUKN U NCUXOSOTUKN 4ENOBOro 00LeHNs;
©e30MacHOCTH XNU3HEOEATENBHOCTY;

METOANYECKIN.

JTabopatopuu:

WMHGOPMATHKN U KOMMbIOTEPHOW 06paboTKM 4OKYMEHTOB;
TEXHUYECKUX CPEACTB yNpaBrieHus;

CUCTEM 3MEKTPOHHOIO JOKYMEHTO0b0poTa;
AOKYyMEHTOBeAEeHMS;

yyebHas kaHuensapus (crnyx0a JOKYMeHTaUUOHHOrO obecneyeHns ynpaBneHms).
CnopTYBHbBIN KOMMNMEKC:

CMOPTMBHbIN 3ar;

absaubl gBaguath NATbIA - OBaduaTh WecTon yTpatunu cuny. - lNpuka3 MwuHnpocBelweHnss Poccun ot
13.07.2021 N 450.

3anbl:

OnbnnoTeka, YMTanbHbIN 3an ¢ BbIXOAOM B CeTb VIHTEPHET;
aKTOBbIN 3an.

Peanusauua NMNCC3 gomkHa obecneymBaTthb:

BbIMNOSIHEHNE OOyYarLmMMmca nabopaTopHbIX UM MPaAKTUYECKMX 3aHATUA, BKIOYas Kak obsi3aTenbHbIN
KOMMOHEHT NpakTuyeckune 3agaHus ¢ UCMofb30BaHWEM NePCOHarnbHbIX KOMMNBIOTEPOB;

OCBOeHVe oby4yalowmmMncsa npodeccroHarnbHbIX MOAyNel B YCMNOBMSIX CO3[aHHOW COOTBETCTBYHOLLEN
obpasoBaTtenbHoi cpedbl B 06pa3oBaTenbHOM OpraHnsaLmMmM Unu B opraH13auunsax B 3aBUCUMOCTU OT CrieLndunku
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Bunaa OeATesibHOCTU.

Mpn ncnonb3oBaHMM 3NEKTPOHHLIX U3gaHui obpasoBaTenbHas opraHM3aums OoMmkHa obecneyvnTb Kaxaoro
obyuvatoulerocsa paboynm MecTom B KOMMNbIOTEPHOM KIlacCe B COOTBETCTBUM C O6bEMOM N3yHaeMbIX AUCLUMINH.

OGpasoBaTeanaﬂ opraHnsauuna OoJKHa OblTb ODecneyeHa HeOOGXOAMMBIM KOMMIEKTOM JIULEH3UOHHOIO
nporpamMmmHoro obecneyeHus.

7.19. Peanusauuns MNMNCC3 ocywectensaetcs obpasoBaTtenbHON opraHvM3aunen Ha rocyaapCTBEHHOM SA3blKe
Poccuiickon ®epepauuum.

Peanusaumsi TNMCC3 obpasoBaTenbHON oOpraHuM3auuen, pPacrnosyioKEHHOW Ha TeppuTopun pecnybnuku
Poccuiickonn ®degepaumm, MOXeET OCYLUECTBMASATbLCA Ha rocyAapCTBEHHOM s3blke pecnyonuku Poccumnckomn
depepaummn B COOTBETCTBUM C 3akoHOOATENbCTBOM pecnyonuk Poccunckon depepaumun. Peannsaumsa MNINCC3
obpasoBaTenbHON opraHu3auuen Ha rocygapcTBeHHOM A3bike pecnybnukn Poccuiickon depepaumm He OOSPKHA
OCYLLLECTBNATLCA B yLiepb rocyaapcTtBeHHOMY A3blky Poccuiickon deagepaumm.

VIil. OUEHKA KAYECTBA OCBOEHUA NMPOrPAMMbI MOANOTOBKU
CNELUMANNCTOB CPEOHEINO 3BEHA

8.1. OueHka kayectBa ocBoeHuss [MNCC3 pomkHa BKMOYATb TEKYLWMWA KOHTPOMb YyCNeBaeMmoCTH,
NMPOMEXYTOUHYIO N FOCYAapCTBEHHYIO MTOrOBYIO aTTecTaunm obyyaroLwmxces.

8.2. KoHkpeTHble popmbl 1 npoueaypbl TEKYLLEro KOHTPOSS YCNeBaeMOoCTU, NMPOMEXYTOYHOW aTTecTauum no
Kakgom gucumnivHe n npodpeccrMoHanbHOMYy Mogynio paspabartbiBaloTca obpasoBaTenbHOW oOpraHu3aumen
CaMOCTOSATENbHO U JOBOAATCA A0 CBefdeHus obydalolmxcs B TeyeHMe MepBbiX ABYX MecsaueB OT Hadana
obyueHus.

8.3. [Ons atTectaumm oOy4alOLWUXCA Ha COOTBETCTBME WX MEepPCOHAaNbHbIX AOCTWXKEHWA MO3TanHbIM
TpeboBaHuam cooTtBeTcTBytowen MMNCC3 (Tekywun KOHTPOMb YCMEeBaeMOCTU U MPOMEXYTOYHas aTTecTauus)
cospgatotcs (POHAbl OLEHOYHbIX CpPeaCcTB, MO3BOMSIOWME OLEHUTb YMEHMWS, 3HaHWsA, MNPaKTU4eCKUA OnbiT K
OCBOEHHbIe KOMMETEHLUN.

CDOH,EI,bI OLEeHO4YHbIX cpencTs And npomemyTquoﬁ aTtrectaumm no gucumninHam n mexgumcumniimHapHbIM
Kypcam B cocTaBe npodeccnoHanbHbiX MoAynen paspabaTbiBaloTcs M yTBepXgarTcsa obpasoBaTeribHOM
opraHu3aumein camoCTOATENbHO, a AN NPOMEXYTOYHOW aTTecTauum no NpodeccroHanbHbIM MOAYNsM U Ans
rocygapCTBEHHOW MTOrOBOW aTTecTaumu - pa3pabaTbiBaloTCcs M yTBepXaatoTcsi oOpasoBaTenbHOW opraHusauunen
nocre npeaBapuUTENbHOIO MOJOXUTENBHOIO 3aknioveHnst pabotogarenen.

[na npoMexyToyHoOM atTecTtaumm obyyaroLmxcs no gucumniaMHaM (MeXAMCUMMNIMHapHbIM Kypcam) Kpome
npenofaBaTene KOHKPETHOW AUCUUMNINHBI (MEXOUCLUMMIIMHAPHOIO Kypca) B KayeCTBE BHELLUHUX 3SKCMEPTOB
OOMKHbI  aKTMBHO MpuBMNeKaTbCs nNpenogaBaTenu CMEXHbIX AucumniunH  (kypcoB). [ns  makcumanbHOro
NPMONMKEHNS NporpaMM MPOMEXYTOYHOM aTtTecTaumMm oby4valowmxcs no npodeccuoHarnbHbIM - MOAYNSAM K
ycrnoBmsiM  ux  Gyaywien npodpeccrnoHanbHOW OesaTenbHOCT obpasoBaTenbHOM oOpraHuM3auuMen B KayecTBe
BHELUTATHbIX 3KCMEPTOB AOIMKHbI aKTUBHO NpUBriekaTbcsl pabotogarenu.

8.4. OLLeHKa Ka4yecTBa MOAroTOBKU o6yqa+ou.u/|xc;| N BbIMYCKHMKOB OCYyLUEeCcTBNAeTCA B [OBYX OCHOBHbIX
HanpaBlieHnAax:

OLEHKa YPOBHS OCBOEHUS ANCLUMNIINH;
OLeHKa KOMMeTeHUun oby4daroLmxcs.

[nga oHoWwen NnpeaycMaTpuBaeTCs OLeHKa pe3yNibTaToB OCBOEHMS OCHOB BOEHHOW CITyXObl.

8.5. K rocynapcTBeHHON MTOroBOW aTTecTauuu gonyckaetcs obyyarlolmincs, He UMEKLWNA akageMn4eckon

3a[10MKEHHOCTM N B NOMHOM 06beMe BbINONHUBLUUIA YY4ebHbIV NNaH unn MHAnBMAyanbHbIN YY4ebHbIM NnaH, ecnu
WHOEe He YCTaHOBIIEHO MOPSAKOM NPOBEAEHMSI rOCYyAapCTBEHHOW WMTOrOBOW aTTecTauuMyM no COOTBETCTBYIOLLUM
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ob6paszoBaTesibHbIM NporpaMMam <1>,

<1> Yactb 6 crtatbn 59 depepanbHoro 3akoHa oT 29 gekabps 2012 r. N 273-03 "O6 obpasoBaHuu B
Poccuiickon ®epepauunn” (CobpaHue 3akoHogatenscTBa Poccuiickon ®epepauun, 2012, N 53, c1. 7598; 2013, N
19, c1. 2326; N 23, cT1. 2878; N 27, cT. 3462; N 30, cT. 4036; N 48, c1. 6165; 2014, N 6, cT. 562, cT1. 566; N 19, cT.
2289; N 22, cT1. 2769; N 23, cT1. 2933; N 26, cT. 3388; N 30, cT. 4263).

8.6. [ocypapctBeHHass wuTOroBad aTTecTauusa  BKMYaeT MNOArOTOBKY W 3alMTy  BbIMYCKHON
KBanudpukaumoHHon paboTtbl (aunnomHas pabota, AuMnNnoMHbIM NpoekT). ObssatenbHoe TpeboBaHue -
COOTBETCTBME TeMaTUKM BbIMYCKHOW KBanuUKaUMOHHOMN paboTbl COAEPXKaHMIO OOHOTO MMM HECKONbKMX
npodeccnoHanbHbIX MOLYNEN.

rocyﬂapCTBeHHbIVI 9K3aMeH BBOAUTCA NO YCMOTPEHUIo o6paaoBaTean017| opraHunsauun.

MpunoxeHue

kK ®rOC CIMO no cneumaneHocTn 46.02.01
[okymeHTaumnoHHoe obecneveHve
ynpaBneHns 1 apxnuBoBeaAeHUe

; NEPEYEHb
NPO®ECCUI PABOYNX, AOIMKHOCTEN CIYXALUMX, PEKOMEHAYEMbIX
K OCBOEHMIO B PAMKAX NPOTrPAMMbI NOArOTOBKM CMELIMANIMCTOB

CPEOHEIO 3BEHA
Kog no O6uwepoccuinckomy knaccudukatopy HanmeHoBaHue npodgeccuii pabounx,
npodeccuii paboumnx, JOSMKHOCTEN CIyXaLUmX U OOIMKHOCTEN criyXalumx
TapudHbIx paspagos (OK 016-94)
1 2

26353 CekpeTapb-MalLMHNCTKA
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